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MEMORANDUM 

TO: School District Superintendents 
School District Adult Education Directors 

 School District Technical Center Directors

 School District Career and Technical Education Directors 


School District Management Information Systems Directors 


FROM: 	 Pam Stewart 
Rod Duckworth 

DATE:  	 December 12, 2014 

SUBJECT: 	 Data Element Revision: Career and Technical Education/Adult General 
Education, Disability Student 

The purpose of this memorandum is to provide an overview of changes to the Career and 
Technical Education (CTE)/Adult General Education (AGE), Disability Student data element in 
the Workforce Development Information System (WDIS) reporting system. This data element is 
being changed in order to assess the funding needs of school districts which provide 
accommodations and/or related auxiliary aids and services to students with self-initiated and 
documented disabilities. 

To identify the level of service received using workforce funding, three new codes have been 
added to the data element. The utilization of these new codes is voluntary and will begin with the 
fall 2014 reporting cycle (Survey W). In order to report one of the new codes, the attached 
Workforce Education 504/Americans with Disabilities Act Amendments Act (ADAAA) Plan 
and Funding Level Classification Matrix will need to be completed for each postsecondary CTE 
or AGE student who is self-initiated and documented as having a disability and receiving 
instructional accommodations and/or related auxiliary aids/services provided with funding from 
the state workforce education allocations. This does not include services provided by Florida 
Division of Vocational Rehabilitation or other sources. 

A webinar will be conducted to further explain this process and to examine the required and not 
required forms on Tuesday, January 6, 2015, at 9:30 a.m. Eastern. It is strongly encouraged that 
districts who plan on utilizing the new codes participate on the call. Details on how to participate 
in the webinar will be provided at a later date. 
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Attached to this memorandum, you will find the updated data element definition as well as the 
following required documentation: 
 Workforce Education 504/ADAAA Plan (1-page document) 
 Workforce Education 504/ADAAA Funding Level Classification Matrix (6-page 

document) 

In addition, we have provided the following resources to assist you in completing the required 
documentation: 
 Instructions for Completing WFE 504 Funding Level Classification Matrix 
 FAQ Disability Status Data Element 
 Form 1 WFE 504 Funding Model Overview 
 Form 2 Intake Process 
 Form 3 Learner Rights and Responsibilities 
 Form 4 Student Information Form 
 Form 5 Student Medical Information Form 
 Form 6 Authorization of Release and-or Request of Info 
 Form 7 Rights Afforded by Section 504-ADAAA 
 Form 8 WFE 504 Funding Model Data Reporting Form 

If you have questions about workforce funding, please contact Tara Goodman at 
tara.goodman@fldoe.org or 850-245-9002. If you have questions about the collection or 
reporting of this data element, please contact Elizabeth Carpenter at 
elizabeth.carpenter@fldoe.org or 850-245-0720. 

RD/ec 
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