End-of-Course Examinations Clearinghouse
Security Agreement

These individuals may request End-of-Course Examinations from the End-of-Course
Examination (ECE) Clearinghouse. Exams will be delivered to these individuals who will be
responsible for the use of the exams in the district.

District:

District #:

Superintendent:

Primary Contact for ECE Clearinghouse:

Address:

City: | State: | Zip:

Email Address:

Telephone: ()

Back-Up Contact for ECE Clearinghouse:

Address:

City: | State: | Zip:

Email Address:

Telephone: ()

By requesting exams from the ECE Clearinghouse, the district agrees to abide by s.
1008.24, F.S., Test Security, and Florida State Board of Education Rule 6A-10.042,
Maintenance of Test Security.

Pursuant to State Board of Education Rule 6A-10.042, FAC, tests shall be maintained and
administered in a secure manner such that the integrity of the tests shall be preserved.

a)

b)
c)
d)

e)

)

g)

h)

Test questions shall be preserved in a secure manner by individuals who are developing
and validating the tests. Such individuals shall not reveal in any manner, verbally or in
writing, the test questions under development.

Tests or individual test questions shall not be revealed, copied, or otherwise reproduced by
persons who are involved in the administration, proctoring, or scoring of any test.
Examinees shall not be assisted in answering test questions by any means by persons
administering or proctoring the administration of any test.

Examinees’ answers to questions shall not be interfered with in any way by persons
administering, proctoring, or scoring the examinations.

Examinees shall not be given answer keys by any person.

Persons who are involved in administering or proctoring the tests or persons who teach or
otherwise prepare examinees for the tests shall not participate, direct, aid, counsel in, or
encourage any activity which could result in the inaccurate measurement or reporting of the
examinees’ achievement.

Each person who has access to tests or test questions during the development,
printing, administration, or scoring of the tests shall be informed of specifications for
maintaining test security, the provisions in statute and rule governing test security,
and a description of the penalties for breaches of test security.

During each test administration, school district and institutional test administration
coordinators and contractors employing test administrators and proctors shall ensure that
required test procedures are being followed at all test administration sites.
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Test materials, including all tests and other materials containing secure test questions, answer
keys, and student responses, shall be kept secure and precisely accounted for in accordance
with sound testing procedures. Such procedures shall include but not be limited to the
following:

a) During each test administration, school district and institutional test administration
coordinators and contractors employing test administrators and proctors shall ensure that
required test procedures are being followed at all test administration sites.

b) All test materials shall be kept in secure, locked storage prior to and after administration of
any test.

Taken from Florida State Board of Education Rule 6A-10.042, FAC, Maintenance of Test Security.

Signature of Superintendent

Signature of ECE Clearinghouse Primary Contact

Signature of ECE Clearinghouse Back-Up Contact

| School District:
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