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FLORIDA DEPARTMENT OF EDUCATION 

Request for Application (RFA Discretionary) 

Bureau / Office 
Office of Safe Schools 

TAPS Number 
26A406 

Program Name 
District Threat Management Coordinators (DTMC) Grant 

Specific Funding Authority(ies) 
FY 2025-26 General Appropriations Act, Line 106 
Section 1006.07(7)(j), Florida Statutes 
Rule Chapter 6A-1.0019(4)(a), Florida Administrative Code 

Funding Purpose / Priorities 
These recurring funds are provided to the Department of Education for District Threat Management Coordinator (DTMC) 
compensation, pursuant to rule Chapter 6A-1.0019(4)(a), Florida Administrative Code. Each district superintendent must 
designate a District Threat Management Coordinator to oversee the district’s threat management program. Each district 
will receive one of the following allocations based on its size: $55,000 (small), $60,000 (medium), $75,000 (large), or 
$115,000 (very large). 

Total Funding Amount 
$5,000,000.00 

Type of Award 
Discretionary Non-Competitive 

Research and Development (R&D)  Yes or   No 

Budget / Program Performance Period 
July 1, 2025 through June 30, 2026 

Target Population(s)  
Florida K-12 students in public school districts, charter and lab/developmental research schools 

Eligible Applicant(s) 
Florida School Districts 
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Application Due Date 
January 14, 2025 

The due date refers to the date of receipt in OGM. 

For Federal programs, the project effective date will be the date that the application is received within  meeting 
conditions for acceptance, or the budget period specified in the Federal Award Notification, whichever is later. 

For State programs, the project effective date will be no earlier than the effective date of the legislative 
appropriation, usually July 1 of the fiscal year. The ending date can be no later than June 30 of the fiscal year 
unless otherwise specified in Florida Statutes or proviso. 

Matching Requirement 
NONE 

Contact Persons 

Program Contact Grants Management Contact 
Kinisha Murphy Mark Curtis  
Program Specialist IV Program Specialist IV 
850-245-5162 850-245-0714
OSSgrants@fldoe.org Mark.Curtis@fldoe.org

Assurances 
The Florida Department of Education (FDOE) has developed and implemented a document entitled General Terms, 
Assurances and Conditions for Participation in Federal and State Programs to comply with: 

2 Code of Federal Regulations (C.F.R.) 200, Uniform Grant Guidance (UGG) requiring agencies to submit a common 
assurance for participation in Federal programs funded by the United States Education Department (USED); applicable 
regulations of other Federal agencies, and State regulations and laws pertaining to the expenditure of State funds. 

In order to receive funding, applicants must have on file with FDOE, Office of the Comptroller, a signed statement 
by the agency head certifying applicant adherence to these General Assurances for Participation in State and 
Federal Programs. The complete text may be found in Section D of the Green Book. 

School Districts, Community Colleges, Universities, and State Agencies 
The certification of adherence, currently on file with the FDOE Comptroller’s Office, shall remain in effect 
indefinitely. The certification does not need to be resubmitted with this application, unless a change occurs in 
Federal or State law, or there are other changes in circumstances affecting a term, assurance or condition. 

Private Colleges, Community-Based Organizations and Other Agencies 
In order to complete requirements for funding, applicants of this type must certify adherence to the General 
Assurances for Participation in State and Federal Programs by submitting the certification of adherence page, 
signed by the agency head with each application. 

Note: The UGG combines and codifies the requirements of eight Office of Management and Budget (OMB) Circulars: A-
89, A-102 (former 34 C.F.R. Part 80), A-110 (former 34 C.F.R. Part 74), A-21, A-87, A-122, A-133, A-50. For FDOE, 
this means the requirements in the U. S. Department of Education General Administration Regulations, EDGAR Parts 74 
and 80 have also been subsumed under the UGG. The final rule implementing the UGG was published in the Federal 
Register on December 19, 2014, and became effective for new and continuation awards issued on or after December 26, 
2014. 

mailto:OSSgrants@fldoe.org?subject=District%20Threat%20Management%20Coordinators%20(DTMC)%20Grant
mailto:Mark.Curtis@fldoe.org
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Technical assistance documents and other materials related to the UGG, including frequently asked questions and webinar 
recordings are available at The Chief Financial Officers Council website at https://cfo.gov/cofar.   

Risk Analysis 
Every agency must complete a Risk Analysis form. The appropriate DOE 610 or DOE 620 form will be required prior to a 
project award being issued. The Risk Analysis must be submitted with the application. If an agency is submitting 
applications for multiple programs, only one Risk Analysis is required.  

School Districts, State Colleges, and State Universities and State Agencies must use the DOE 610 form. Once 
submitted and approved, the risk analysis will remain in effect unless changes are required by changes in Federal 
or State law, changes in the circumstances affecting the financial and administrative capabilities of the agency or 
requested by the Department. A change in the agency head or the agency’s head of financial management requires 
an amendment to the form. The DOE 610 form may be found at 
http://www.fldoe.org/core/fileparse.php/5625/urlt/doe610.xls. 

Governmental and Non-Governmental Entities must use the DOE 620 form. The DOE 620 form is required to 
be submitted each state fiscal year (July 1-June 30) prior to a Project Award being issued for that agency. An 
amendment is required if significant changes in circumstances in the management and operation of the agency 
occurs during the state fiscal year after the form has been submitted. The appropriate Risk Analysis form may be 
found at https://www.fldoe.org/core/fileparse.php/5625/urlt/doe620.xlsx. 

Grants Management Training 
Non-public entities are required to take the Grants Fiscal Management Training and Assessment annually. The 
agency head and/or the agency’s chief financial manager (CFO) must complete this training within 60 days of the 
date of execution (Block 12) on the DOE 200 form, Project Award Notification. Training and assessment can be 
found at 
https://portal.fldoesso.org/PORTAL/Sign-On/SSO-Home.aspx.  Access to the training requires users to input a 
valid email to log in via the Department’s Single Sign-On portal.   

Non-participation in the training program may result in termination of payment(s) until training is completed. 

Funding Method 
Reimbursement with Performance 
Payment is rendered upon submission of documented allowable disbursements, plus documentation of completion 
of specified performance objectives. 

https://cfo.gov/cofar
http://www.fldoe.org/core/fileparse.php/5625/urlt/doe610.xls
https://portal.fldoesso.org/PORTAL/Sign-On/SSO-Home.aspx
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Fiscal Records Requirements and Documentation 
Applicants must complete a Budget Narrative form, DOE101S. Budget pages must be completed to provide sufficient 
information to enable FDOE reviewers to understand the nature and reason for the line item cost.   

All accounts, records, and other supporting documentation pertaining to costs incurred shall be maintained by the 
recipient for five years. Supporting documentation for expenditures is required for all funding methods. Examples of such 
documentation include, but are not limited to, invoices with check numbers verifying payment, bank statements, time and 
effort logs for staff, and/or salary/benefits schedules for staff. All must be available upon request. 

Funded programs and any amendments are subject to the procedures outlined in the FDOE Project Application and 
Amendment Procedures for Federal and State Programs (Green Book) and the General Assurances for Participation in 
Federal and State Programs, which may be found at http://www.fldoe.org/finance/contracts-grants-procurement/grants-
management/project-application-amendment-procedur.stml. 

Budgeted items must correlate with the narrative portion of the project application that describes the specific activities, 
tasks and deliverables to be implemented.  

To report expenditures, all project recipients must submit a completed DOE 399 form, Final Project Disbursement Report, 
DOE 301 form, Detail of Monthly Transactions and DOE 300 form, Detail of Salary Expenditures by the dates specified 
on the DOE 200 form, Project Award Notification. 

Financial Consequences 
The grant manager shall periodically review the progress made on the activities and deliverables listed. If the sub-
recipient fails to meet and comply with the activities/deliverables established in the grant or to make appropriate 
progress on the activities and/or toward the deliverables and they are not resolved within two weeks of notification, 
the grant manager may approve a reduced payment or request the sub-recipient redo the work or terminate the 
grant. The DTMC must be designated by the Superintendent or Lead Administrator for the school district. The designated 
DTMC must also be listed on record in the Office of Safe Schools to receive grant funds. Failure to meet these 
requirements will result in a decrease in payment pending compliance. The exact amount for each deliverable will be 
determined upon program and budget review and identified in the final project award. The grant manager must assess 
one or more of these consequences based on the severity of the failure to perform and the impact of such failure on 
the ability of the sub-recipient to meet the timely and desired results. These financial consequences shall not be 
considered penalties. 

Allowable Expenses:  
Program funds must be used, as a whole or in part, for the wages, salary, stipend and associated benefits of the District 
Threat Management Coordinator (DTMC). Program funds must be used solely for activities that directly support the 
accomplishment of the program purpose, priorities and expected outcomes during the program period. All expenditures 
must be consistent with the approved application, as well as applicable Federal and State laws, regulations and guidance. 

Unallowable Expenses:  
Unless otherwise specifically authorized herein, sub-recipient shall not convey anything of value, including but not 
limited to gifts, loans, rewards, favors or services, directly to any agent, employee or representative of FDOE, and shall 
promptly notify FDOE in the event that an agent, employee or representative of FDOE attempts to solicit the same. 

Below is a list of items or services that are generally not allowed or authorized as expenditures.  This is not a 
comprehensive list of unallowable items. Subrecipients are expected to consult the FDOE program office with questions 
regarding allowable costs.  

− Pre-award costs - Activities not specified in the approved project application and amendments
− Activities outside of the project period/ period of performance for this grant program
− DTMC costs other than salary, wages, stipends and associated benefits
− Personnel salary, wages, stipends and associated benefits to other school district employees
− Entertainment (e.g., a field trip without the approved academic support will be considered entertainment)
− Meals, refreshments or snacks

http://www.fldoe.org/finance/contracts-grants-procurement/grants-management/project-application-amendment-procedur.stml
http://www.fldoe.org/finance/contracts-grants-procurement/grants-management/project-application-amendment-procedur.stml
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− End-of-year celebrations, parties or socials
− Game systems and game cartridges (e.g., Wii, Nintendo, PlayStation)
− Out-of-state travel without FDOE pre-approval
− Overnight field trips (e.g. retreats, lock-ins)
− Incentives (e.g., plaques, trophies, stickers, t-shirts, give-a-ways)
− Gift cards
− Decorations
− Advertisement
− Promotional or marketing items (e.g., flags, banners)
− Purchase of facilities or vehicles (e.g., buildings, buses, vans, cars)
− Land acquisition
− Furniture, fixtures, or equipment (capital outlay)
− Maintenance costs of educational facilities
− Kitchen appliances (e.g., refrigerators, microwaves, stoves, tabletop burners)
− Tuition
− Capital improvements and permanent renovations (e.g., playgrounds, buildings, fences, wiring)
− Dues to organizations, federations or societies for personal benefit
− Clothing or uniforms
− General operating costs, administrative or indirect costs
− Costs for items/services already covered by indirect costs allocation
− Costs not allowable for Federal programs per EDGAR, which may be found at

https://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html and the Reference Guide for State Expenditures,
which may be found at https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-
libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_6.

Equipment Purchases 
Any equipment purchased under this program must follow the UGG at http://www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl and the Reference Guide for State Expenditures at 
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-
expenditures.pdf?sfvrsn=b4cc3337_6. 

Any equipment purchases not listed on the original budget approved by FDOE require an amendment submission and 
approval prior to purchase by the agency awarding the funds. 

Further guidance and instruction on property records, inventory and disposition requirements for property are outlined in 
the Green Book at https://www.fldoe.org/core/fileparse.php/5625/urlt/0076985-2013greenbook.pdf. 

Administrative Costs including Indirect Costs  
Section 1010.06 Florida Statute (F.S.) Indirect cost limitation – State funds appropriated by the Legislature to the Division 
of Public Schools (DPS) within FDOE may not be used to pay indirect costs to a university, state university, school 
district or any other entity. 

State of Florida, Executive Order 11-116 
The employment of unauthorized aliens by any contractor is considered a violation of section 274A(e) of the Immigration 
and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be cause for unilateral 
cancellation of the contract. In addition, pursuant to Executive Order 11-116, for all contracts providing goods or services 
to the state in excess of nominal value: (a) the contractor will utilize the E-verify system established by the U.S. 
Department of Homeland Security to verify the employment eligibility of all new employees hired by the contractor 
during the contract term, (b) require contractors include in such subcontracts the requirement that subcontractors 
performing work or providing services pursuant to the State contract utilize the E-Verify system to verify the employment 
eligibility of all new employees hired by the subcontractor during the contract term. Executive Order 11-116 may be 
viewed at 
http://www.flgov.com/wp-content/uploads/orders/2011/11-116-suspend.pdf. More information can be found at 
https://www.fldoe.org/core/fileparse.php/7736/urlt/EC-11-116-EVerify.pdf. 

https://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_6
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_6
http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_6
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337_6
https://www.fldoe.org/core/fileparse.php/5625/urlt/0076985-2013greenbook.pdf
http://www.flgov.com/wp-content/uploads/orders/2011/11-116-suspend.pdf
https://www.fldoe.org/core/fileparse.php/7736/urlt/EC-11-116-EVerify.pdf
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State of Florida, Executive Order 20-44 
In accordance with Executive Order 20-44, each grantee meeting the following criteria: 1) all entities named in statute 
with which the agency must form a sole source, public private agreement and 2) all entities, through contract or other 
agreement with the State, annually receive 50% or more of their budget from the State, or from a combination of State and 
Federal funds, shall provide to FDOE an annual report in the format required by FDOE. Email exorder@fldoe.org to 
obtain the form. This report shall detail the total compensation for the entities’ executive leadership teams. Total 
compensation shall include salary, bonuses, cashed in leave, cash equivalents, severance pay, retirement benefits, deferred 
compensation, real-property gifts and any other payout. In addition, the grantee shall submit with the annual report the 
most recent Return of Organization Exempt from Income Tax, Form 990, if applicable, or shall indicate the grantee is not 
required to file such Form 990. This report shall be submitted by March 1 of each year to exorder@fldoe.org. . Executive 
Order 20-44 may be found at https://www.flgov.com/eog/news/executive-orders/2020-44. 

For Federal Programs – General Education Provisions Act (GEPA) 
The agency head’s certification of the DOE 100A serves as an attestation of compliance with the General Education 
Provisions Act (GEPA) requirements, incorporated herein by reference, to ensure equitable access to and participation of 
students, teachers and other program beneficiaries with special needs. GEPA requirements may be accessed at 
https://www.govinfo.gov/content/pkg/USCODE-2020-title20/html/USCODE-2020-title20-chap31-subchapII-part2-
sec1228a.htm. 

For Federal Programs - Equitable Services for Private School Participation – If Applicable 
In accordance with 20 U.S.C., Title IX, Part E Uniform Provisions, Subpart 1, Section 7881, the applicant must provide a 
detailed plan of action for providing consultation for equitable services to private school children and teachers with the 
LEAs service area. For details, refer to https://www.govinfo.gov/content/pkg/USCODE-2011-title20/html/USCODE-
2011-title20-chap70-subchapIX-partE-subpart1-sec7881.htm. or 
https://www2.ed.gov/policy/elsec/leg/essa/essaguidance160477.pdf. 

Narrative Section 

Scope of Work/Narrative 
• Project abstract (or summary) – State the need for this project. Cite relevant statutes and/or administrative rule.
• Project Design – State the activities the DTMC program will fund during the project period.
• The project deliverables – Provide a summary of the DTMC’s duties and responsibilities.

Return on Investment (State funded projects only) 
DTMC data is reported to the Office of Safe Schools at FloridaModel@fldoe.org. Updates may be required upon request.  
The recipient is required to provide quarterly return on investment program activities reports to FDOE. Return on 
investment reports should describe programmatic results that are consistent with the expected outcomes, tasks, objectives 
and deliverables detailed in the executed grant agreement. Beginning at the end of the first full quarter following 
execution of the grant agreement, the recipient shall provide these quarterly reports to FDOE within 30 days after the end 
of each quarter and thereafter until notified that no further reports are necessary. This report shall document the positive 
return on investment to the state resulting from the funds provided under the agreement. These reports will be summarized 
and submitted to the Office of Policy and Budget and are requested so Legislative staff can review the project results 
throughout the year and develop a basis for budget review in the event subsequent funding is requested for future years.  

mailto:exorder@fldoe.org
https://www.flgov.com/eog/news/executive-orders/2020-44
https://www.govinfo.gov/content/pkg/USCODE-2020-title20/html/USCODE-2020-title20-chap31-subchapII-part2-sec1228a.htm
https://www.govinfo.gov/content/pkg/USCODE-2020-title20/html/USCODE-2020-title20-chap31-subchapII-part2-sec1228a.htm
https://www.govinfo.gov/content/pkg/USCODE-2011-title20/html/USCODE-2011-title20-chap70-subchapIX-partE-subpart1-sec7881.htm
https://www.govinfo.gov/content/pkg/USCODE-2011-title20/html/USCODE-2011-title20-chap70-subchapIX-partE-subpart1-sec7881.htm
https://www2.ed.gov/policy/elsec/leg/essa/essaguidance160477.pdf
mailto:FloridaModel@fldoe.org
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Reports should summarize the results achieved by the project for the preceding quarter and be cumulative for succeeding 
quarters. Although there may be some similarity between activity reports and deliverables submitted to FDOE, as 
specified in the grant agreement for payment purposes, this return on investment report is separate from those 
requirements. 

All reports shall be submitted to the designated project manager for FDOE. All questions should be directed to the project 
manager. 

Support for Strategic Plan 
Describe how the project will incorporate one or more of the FDOE Goals included in the State Board of Education’s K-
20 Strategic Plan, outlined at http://www.fldoe.org/policy/state-board-of-edu/strategic-plan.stml.  

Conditions for Acceptance 
For applications to be considered review, the following requirements must be met: 

1) Submit application within the timeframe specified in the RFA.
2) Include DOE 100A Project Application Form and DOE 101S Budget Narrative Form in the application.
3) Include the assigned TAPs number in all required forms.
4) All required forms are signed by an authorized entity. (FDOE will accept electronic signatures from the agency
head in accordance with s. 668.50(2)(h), F.S.)

• Note: Applications signed by officials other than the appropriate agency head identified above must have a letter
signed by the agency head, or documentation citing action of the governing body delegating authority to the
person to sign on behalf of said official. Attach the letter or documentation to the DOE 100A form when the
application is submitted.

• An “electronic signature” means an electronic sound, symbol, or process attached to or logically associated with a
record and executed or adopted by the person with the intent to sign the record.

• FDOE will accept an electronic signature, a scanned signature or PDF of a hardcopy signature.
• FDOE will accept a typed signature if the document is uploaded by the individual signing the document.
• 5) The application must be submitted electronically to OGM via ShareFile.

http://www.fldoe.org/policy/state-board-of-edu/strategic-plan.stml


2025-26 2024-25
Projected District DTMC

UFTE Type Allocation
District -1- -2- -3-

1 Alachua 31,987.56            Medium 60,000          
2 Baker 4,688.26              Small 55,000          
3 Bay 28,697.59            Medium 60,000          
4 Bradford 3,078.81              Small 55,000          
5 Brevard 81,576.12            Large 75,000          
6 Broward 284,621.67          Very Large 115,000        
7 Calhoun 2,016.08              Small 55,000          
8 Charlotte 18,233.10            Medium 60,000          
9 Citrus 16,728.79            Medium 60,000          

10 Clay 41,363.46            Medium 60,000          
11 Collier 51,895.39            Large 75,000          
12 Columbia 10,316.38            Medium 60,000          
13 Miami-Dade 396,765.50          Very Large 115,000        
14 Desoto 4,616.23              Small 55,000          
15 Dixie 2,064.30              Small 55,000          
16 Duval 154,732.69          Very Large 115,000        
17 Escambia 41,499.23            Medium 60,000          
18 Flagler 15,204.95            Medium 60,000          
19 Franklin 1,210.34              Small 55,000          
20 Gadsden 5,116.99              Small 55,000          
21 Gilchrist 3,032.17              Small 55,000          
22 Glades 1,966.69              Small 55,000          
23 Gulf 1,933.45              Small 55,000          
24 Hamilton 1,633.22              Small 55,000          
25 Hardee 4,428.40              Small 55,000          
26 Hendry 13,774.81            Medium 60,000          
27 Hernando 26,356.34            Medium 60,000          
28 Highlands 13,150.74            Medium 60,000          
29 Hillsborough 237,811.45          Very Large 115,000        
30 Holmes 2,872.66              Small 55,000          
31 Indian River 18,045.69            Medium 60,000          
32 Jackson 5,908.21              Small 55,000          
33 Jefferson 1,116.82              Small 55,000          
34 Lafayette 1,213.83              Small 55,000          
35 Lake 53,533.46            Large 75,000          
36 Lee 111,725.43          Large 75,000          
37 Leon 34,928.33            Medium 60,000          
38 Levy 5,961.90              Small 55,000          
39 Liberty 1,210.91              Small 55,000          
40 Madison 2,266.63              Small 55,000          
41 Manatee 59,562.93            Large 75,000          
42 Marion 53,624.40            Large 75,000          
43 Martin 20,201.16            Medium 60,000          
44 Monroe 9,199.69              Medium 60,000          
45 Nassau 13,860.19            Medium 60,000          
46 Okaloosa 33,623.68            Medium 60,000          
47 Okeechobee 6,262.32              Medium 60,000          
48 Orange 230,961.28          Very Large 115,000        
49 Osceola 84,955.20            Large 75,000          
50 Palm Beach 215,320.92          Very Large 115,000        
51 Pasco 93,901.36            Large 75,000          
52 Pinellas 98,886.24            Large 75,000          
53 Polk 131,529.75          Very Large 115,000        
54 Putnam 10,421.14            Medium 60,000          
55 St. Johns 57,390.02            Large 75,000          
56 St. Lucie 55,899.51            Large 75,000          
57 Santa Rosa 31,318.12            Medium 60,000          
58 Sarasota 49,159.58            Medium 60,000          
59 Seminole 71,990.96            Large 75,000          
60 Sumter 10,718.52            Medium 60,000          
61 Suwannee 6,728.83              Medium 60,000          
62 Taylor 2,714.30              Small 55,000          
63 Union 2,249.91              Small 55,000          
64 Volusia 68,009.74            Large 75,000          
65 Wakulla 5,364.57              Small 55,000          
66 Walton 13,138.57            Medium 60,000          
67 Washington 3,424.65              Small 55,000          
68 F.S.D.B.1 521.00 Small 55,000          
69 FAMU 508.89 Small 55,000          
70 AD Hen, FAU HS 1,321.91              Small 55,000          
71 FSU Lab - Broward 713.21 Small 55,000          
72 FSU Lab - Leon 1,846.14              Small 55,000          
74 PK Younge 1,347.46              Small 55,000          
75 Florida Virtual 48,831.27            Medium 60,000          
76 FSU Lab - Bay 269.37 Small 55,000          
77 TCA 362.12 Small 55,000          

State 3,235,423.49       4,985,000     

1. Uses 2024-25 survey 3 enrollment.



Mailing Address(If different from Physical/Facility 
Address):
dhdgd

Title of Agency Head

DOE USE ONLY
Total Approved Project:

Printed Name of Agency Head Date Signed

DOE 100A
Revised March 2025

UEI number: 

FEIN number: 

CERTIFICATION
As the official who is authorized to legally bind the agency/organization, I do hereby certify to the best of my knowledge and belief that all the information 
and attachments submitted in this application are true, complete and accurate, for the purposes, and objectives, set forth in the RFA or RFP and are 
consistent with the statement of general assurances and specific programmatic assurances for this project. I am aware that any false, fictitious or fraudulent 
information or the omission of any material fact may subject me to criminal, or administrative penalties for the false statement, false claims or otherwise. 
Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and 
maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to 
substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on 
or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be 
used for matching funds on this or any special project, where prohibited.

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this 
application.

E) Signature of Agency Head

Florida Department of Education Project Application

D) Applicant Contact & Business Information
Program Contacts' Name: 

Email Address: 

Telephone Number: 

Fiscal Contacts' Name: 

Email Address: 

Telephone Number: 

TAPS NUMBER:

A) Program Name:
DOE USE ONLY
(Date Received)

B) Name and Physical/Facility Address of Eligible Applicant: Project Number (DOE Assigned):

C)      Total Funds Requested:



Instructions for Completion of DOE 100A
A.  If not pre-populated, enter name and TAPS number of the program for which funds are requested.
B.  Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the 
purpose of the project.
C.  Enter the total amount of funds requested for this project.
D.  Enter requested information for the applicant’s program and fiscal contact person(s).  These individuals are the people responsible for 
responding to all questions, programmatic or budgetary regarding information included in this application.  The Unique Entity Identifier (UEI), 
requirements are explained on page A-2 of the Green Book. The Applicant name must match the name associated with their UEI registration. The 
Physical/Facility address and Federal Employer Identification Number/Tax Identification Number (FEIN/FEID or TIN) (also known as) 
Employer Identification Number (EIN) are collected for department reporting.
E.  The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or 
community college president, state agency commissioner or secretary, or the chairperson of the Board for other eligible applicants.
•    Note: Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the 
agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  
Attach the letter or documentation to the DOE 100A when the application is submitted.



$0.00

A) Name of Eligible Recipient/Fiscal Agent: B) DOE Assigned Project Number: C) TAPS Number:

6) % Allocation to This 
Project

FLORIDA DEPARTMENT OF EDUCATION
BUDGET NARRATIVE FORM 

DOE ATTESTATION (Program and Grants Management)
The cost for each line item budget category has been evaluated and determined to be allowable, reasonable and necessary as required by Section 216.3475, Florida 

Statutes. Documentation is on file evidencing the methodology used and the conclusions reached.

5) Amount1) Function 2) Object
4) FTE

 (If applicable)3) Account Title and Narrative

March 2025

D) Total Funds Requested:





D) Ensure the Request Allocation Amount for Section E equals the DOE assigned Allocation.

Administrative Costs  - Provide the percentage rate approved by the DOE as identified in the projects' RFA/RFP document.

Administrative Costs are capped as defined in the projects’ RFA/RFP, and must be tied to an administrative function.

The term ‘administration’, when used with respect to an eligible agency or eligible recipient, means activities necessary for the proper and efficient performance of the eligible agency or eligible recipient’s duties, including the supervision of such activities. Such 
term does not include curriculum development activities, personnel development, or research activities.

This rate is intended to be all-inclusive of typical administrative and overhead costs, including but not limited to, rental of office space, bookkeeping and accounting services, and utilities.
Administrative costs are costs that cannot be identified with any single program but are indispensable to conducting agency activities and to the organization's survival. The Florida Department of Education recognizes that allowable general and administrative 
costs are essential and legitimate costs of provider agencies.

The administrative costs of the provider represent costs which are incurred for common or joint objectives in providing services. Such costs are distributed to all provider programs on an allocation basis; that is, a fair share of expenses is distributed to each 
service program. G & A costs may include:
•	Salaries and wages plus applicable fringe benefits for staff engaging in administrative duties;
•	Audit costs;
•	Legal fees;
•	Equipment associated with administrative tasks or positions;
•	Office supplies, postage, communications, travel and other general office costs associated with administrative tasks;
•	Maintenance and housekeeping costs incurred through salaries and wages plus fringe benefits or through a contract for the administrative offices;
•	Facility costs, such as depreciation, rental of space, maintenance and repair, utilities, and property insurance if approved by FDOE;
•	Liability insurance; and
•	Any other cost associated with administrative activities or tasks.

If a project has an Administrative Cost cap and allows Indirect Costs, then the total combined Administrative Costs and Indirect Cost cannot equal more than the allowable Administrative Cost as they are considered shared costs. 
For example: The project has a 5% administrative cost cap, but the eligible applicant has an Indirect Cost Rate of 6%, then the eligible applicant cannot claim more than the 5% Administrative Cost cap.

If a budget line includes both Direct Services and Administrative Costs, then a percentage with cost calculation must be provided identifying the budget lines Administrative Cost percentage. 
For example: The budget line is for a Program Director with a Salary of % $51,000.00 who provides direct serivces 90% of the time, and Administrative Costs 10% of the time, then the budget line narrative should include the Administrative Cost percentage of 
10% with cost calculation ($51,000.00 x 10% = $5,100.00).

Budget Narrative Form Instructions
A)  Enter Name of Eligible Recipient/Fiscal Agent
B)  Enter DOE Assigned Project Number
C)  Enter TAPS Number

(1)  Function Code – For School Districts Only – Enter the Function Code, as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual, which best classifies the overall purpose or objective of the goods or services 

(2)  Object Code – Enter the Object Code which best classifies the goods or services budgeted.  School Districts  - Use the three-digit Object Code as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual ; 
 Colleges and Universities  - Use the first three digits of the Object Codes listed in the Florida Accounting Information Resource Manual ;  Non-public entities  – Use the Object Codes that are used in the respective entity’s/agency’s chart of accounts.
(3)   Account Title and Narrative - Provide the Account Title that applies to the Object Code listed in (2) and a detailed Narrative that includes a description of each good or service budgeted and its purpose or use.  For example:  
Salaries  – Describe the type(s) of position(s) requested and the major responsibilities/duties of each position(s). Use a separate line to describe each type of position.   
Other Personal Services  – Describe the type of service(s), its purpose or use, and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to 
provide temporary services to the program   

(4)  FTE - (Only applicable for items classified as Salaries and Other Personal Services (Refer to (2) Object Code.)  Enter the total number of positions (as FTEs*) that will be supported with these funds.  *Full-Time Equivalent (FTE based on the standard 
workweek for the type of position) is the number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

(5)  Amount - Enter the total amount budgeted for each line item.

(6)  Percent Allocated – For each line item, enter the appropriate percentage that is allocated or applicable to this project (see examples tab).

Budget Amendment Narrative Section

(7)  Percent Allocated – For each line item, enter the appropriate percentage that is allocated or applicable to this project (see Budget Page - Examples tab). If the Percent Allocated to This Project is less than 100% a narrative with cost breakout must be 
provided in Section (4) Account Title and Narrative explaining the percent allocated. 
For example: 50% Allocated: Rental of Space for Program Activities as outlined in the Budget Narrative. Rental Costs is $5,000 per year, however, two programs share the building so only $2,500.00 is allocated to this project. ($5,000.00 / 2 = $2,500.00)
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8) Budget Narrative for Line Change - Provide a detailed Narrative explaining the changes that are occuring to the Budget Line. For example: 
Salaries - changes in staff, number of hours dedicated to this Project, and/or services provided.
Travel - changes in number of personnel traveling, transportation services, and/or mileage.

9) FTE -  If a line that has a FTE tied to the line and changes occur to the line then the FTE must be updated to align with the revisions. 

10) Amount Increased/Decreased - When decreasing a line a minus must be placed in front of the amount being decreased. For example:
Decreasing a line in the amount of $1,000.00 should be input as -1,000.00. 



(1) (2) (3) (4) (5) (6)

FUNCTION OBJECT ACCOUNT TITLE & NARRATIVE FTE 
POSITION AMOUNT % ALLOCATED to 

this PROJECT

6200 110 Salaries - Provides for supervision of all project 
activities; specific areas for supervision/ 
coordination are listed by position below.
Supervisor/Grant Administration/National 
Instructional Materials Accessibility Standards
Coordinator/Professional Development and 
Training

2 $120,000 100%

6200 210 Retirement (9.85%) $11,820 100%
6200 220 FICA (6.20%) $7,440 100%
6200 223 Medicare (1.45%) $1,740 100%
6200 231 / 232 Health / Life (11.90%) $14,280 100%
6200 240 Worker's Comp. (1.26%) $1,512 100%

$156,792

(1) (2) (3) (4) (5) (6)

FUNCTION OBJECT ACCOUNT TITLE & NARRATIVE FTE 
POSITION AMOUNT % ALLOCATED to 

this PROJECT

7900 430 Utilities - Electricity, water and sewage charges 
for the facility where this project is housed.

$10,000 50%

(6)  PERCENT ALLOCATED If the cost entered in (5) for each service/commodity listed in (3) is not the total cost of this service/commodity, enter the 
appropriate percentage in (6) that is applicable to this project. If the cost entered in (5) for each service/commodity listed in (3) is the total cost for this 
service/commodity and is applicable to this project, enter 100% in (6).

Example A

EXPLANATION

The total cost for the two positions 
listed in (5), a Supervisor and a 
Coordinator (2.0 FTE), are charged 
to this project.  Therefore, the 
percent of the cost for Salaries and 
Benefits allocated to this project is 
100%.

TOTAL

Example B

EXPLANATION

The total cost for utilities for the 
facility where this project is housed 
is $20,000 annually.  However, this 
project only occupies 50% of the 
facility.  Therefore, the percent of the 
cost for Utilities allocated to this 
project is 50%.



$10,000

(1) (2) (3) (4) (5) (6)

FUNCTION OBJECT ACCOUNT TITLE & NARRATIVE FTE 
POSITION AMOUNT % ALLOCATED to 

this PROJECT

6300 331 In County Travel - Travel cost for staff to and 
from agency headquarters to designated program 
sites for the purpose of performing activities 
related to the administration and supervision of 
project.

$1,980 100%

$1,980

(1) (2) (3) (4) (5) (6)

FUNCTION OBJECT ACCOUNT TITLE & NARRATIVE FTE 
POSITION AMOUNT % ALLOCATED to 

this PROJECT

NA for 
Private 
Entities

350 Purchased Services - Contract with ABC 
Company for the repair/ maintenance of the office 
equipment; one laser printer and copier.

$1,250 25%

$1,250

The total cost for the maintenance 
contract for this equipment is $5,000.  
It has been determined that this 
project only uses this equipment 25% 
of the time.  Therefore, the percent of 
the cost for Purchased Services 
allocated to this project is 25%.

TOTAL

Example C

EXPLANATION

The mileage estimated for travel for 
district staff to and from the county 
office to the program sites was 
estimated to be 4,500 miles annually 
@ $0.44/mile.  Therefore, the 
percent of the cost for In County 
Travel allocated to this project is 
100%.TOTAL

Example D

EXPLANATION

(6)  PERCENT ALLOCATED (continued)

       
      

      
      
       

      
  

TOTAL



Scope of Work Tasks/Activities Deliverables (product or service)
Evidence 

(verification)
Due Date 

(completion)
Unit Cost 
(optional)

Florida Department of Education
Project Performance Accountability Form



Scope of Work Tasks/Activities Deliverables (product or service)
Evidence 

(verification)
Due Date 

(completion)
Unit Cost 
(optional)

Project Performance Accountiblity Form 
March 2025



Project Performance Accountability Information, Instructions, and Forms
NOTE:  The following pages are included in the RFA/P template and are to be completed by the applicant.
The Florida Department of Education has a standardized process for preparing proposals/applications for discretionary funds.  This section of the RFA/P, Project Performance Accountability, is to assure 
proper accountability and compliance with applicable state and federal requirements.
The Department’s project managers will:
•     track each project’s performance based on the information provided and the stated criteria for successful performance
•     verify the receipt of required deliverables prior to payment.
For projects funded via Cash Advance, the Department’s project managers will verify that the project activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative 
and Performance Expectations, on a quarterly basis.
The Project Narrative/Scope of Work must include the specific tasks that the grantee is required to perform.
Deliverables must:
•     be directly linked/related to a specific line item/cost item that in turn links to specific task(s)/activity(ies)/service(s)
•     identify the minimum level of service to be performed
•    be quantifiable, measureable, and verifiable. (how many, how often, duration ).   Effectiveness (a method demonstrating the success such as a scale goals to be attained is necessary ) Evidence or proof that the 
activity took place. Examples of deliverables: documents, manuals, training materials and other tangible product to be developed by the project; training & technical assistance and the method of provision; number of 
clients or individuals served, the method of providing the service and frequency. Criteria for acceptance will vary based on the services being provided. Specific criteria will need to be developed by the program office, 
communicated to the provider, articulated in the deliverable form and will become part of the project award.
The applicant must complete the information related to the required tasks to be performed and timelines/due dates for the respective tasks/deliverables consistent with the provided instructions.  Per 
Chapter 215.971 F.S. financial consequences will be applied if the
subrecipient fails to perform the minimum level of services required by the agreement. Unit cost is not necessary for each item but can be used to establish a methodology for reduction in the event 
minimum performance is not met.

Project Performance Accountability Form
Definitions

    Scope of Work- The major tasks that the grantee is required to perform
    Tasks- The specific activities performed to complete the Scope of Work
    Deliverables- The products and/or services that directly relate to a task specified in the Scope of Work.  Deliverables must be quantifiable, measurable, and verifiable
    Evidence-  The tangible proof
    Due Date- Date for completion of tasks
    Unit Cost- Dollar value of deliverables
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Fillable form. Click in the applicable Word table cells (shaded areas) to enter the requested information. 

Department of Financial Services 

Division of Accounting and Auditing – Bureau of Auditing 

FLORIDA SINGLE AUDIT ACT STATE PROJECT DETERMINATION CHECKLIST 

Section 215.97(2), Florida Statutes (F.S.), defines a state program as a set of special purpose activities undertaken to 
realize identifiable goals and objectives to achieve a state agency’s mission and legislative intent requiring 
accountability for state resources. This statute defines a state project as a state program that provides state financial 
assistance to a nonstate organization and that must be assigned a state project identifier in the Catalog of State 
Financial Assistance (CSFA) (i.e., the CSFA number). 

State agencies must use the Florida Single Audit Act State Project Determination Checklist (Checklist) to evaluate the 
applicability of the Florida Single Audit Act (FSAA) to a state program and determine whether the program is a state 
project. A state program or budget appropriation may include more than one special purpose activity with distinctly 
different objectives. For each state program and distinct special purpose activity determined to be a state project 
subject to the requirements of the FSAA, the state agency must request the assignment of a separate CSFA number by 
the Department of Financial Services. 

State Agency Florida Department of Education 

Name of State Program District Threat Management Coordinators (DTMC) Grant Program 

State Program Authorizing Statute/State 
Legislative Appropriation, Proviso

FY 2025-26 General Appropriations Act, Line 106 
Section 1006.07(7)(j), Florida Statutes 
Rule Chapter 6A-1.0019(4)(a), Florida Administrative Code 

Part A - State Program Resources 

A state program may include more than one source of support, including federal financial assistance, matching funds, 
and state resources. Answer the questions below to identify the state program resources. Each source of support must 
be considered independently. 

Yes No Enter “X” for all that apply. 

… X 1. Is the state program supported by federal financial assistance as defined in section
215.97(2), F.S.? If yes, note the Catalog of Federal Domestic Assistance (CFDA)
number.

… 

… X 2. Is the state program supported by state matching resources, as defined by 2 CFR §200.29 and section 215.97(2), 
F.S., to meet the matching requirements of a federal program?

… X 3. Is the state program supported by state maintenance of effort (MOE) resources for a federal program?
MOE refers to the federal maintenance of effort or level of effort requirements as discussed in 2 CFR 200
§306 and Appendix XI, Section 3.1-G.

If yes, note the CFDA number (if different from above). … 

X … 4. Is the state program supported by state resources other than state matching or state MOE? 

If the answer to both Question 3 and Question 4 above are No, the state program is not a state project and should not 
be included in the CSFA. 
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FLORIDA SINGLE AUDIT ACT STATE PROJECT DETERMINATION CHECKLIST 

Part B - State Program Evaluation State 

MOE Resources 

If the answer to Question 3 above is Yes, analyze the state MOE resources using the following criteria: 

Yes No Enter “X” for all that apply. 

… X A. Do federal regulations specify the requirements for the use of the state MOE resources, and are there no 
additional state requirements?

… X B. Does the contract(s) contain sufficient language to identify the state MOE resources and the associated federal
program?

… X C. Do the audit requirements of 2 CFR §200.501 apply to the state MOE resources, and does the contract(s)
stipulate that the state MOE resources should be tested in a 2 CFR §200.501 audit in accordance with federal
program requirements?

If the answers to Questions A through C above are all Yes, the state program is not a state project and should not be 
included in the CSFA. 

If any of the answers to Questions A through C above are No, the state program is a state project and must be assigned 
a CSFA number. 

Other State Resources 

If the answer to Question 4 above is Yes, answer the following: 

Yes No Enter “X” for all that apply. 

X … Are any of the state resources provided to a nonstate organization? 

If the answer is No, the state program is not a state project and should not be included in the CSFA. If the 

answer is Yes, evaluate the state program using the following criteria: 

Yes No Enter “X” for all that apply. 

X … A. Does the state program establish programmatic objectives (e.g., legislative intent, programmatic outcomes or
goals, or purposes related to the agency’s mission) that must be met by the nonstate organization for it to
receive state resources?

X … B. Does the state program provide resources to enhance or support the operations or programs of a nonstate 
organization?

X … C. Does the state program provide resources to a nonstate organization for providing a program service (i.e., the
services provided by the organization are consistent with the programmatic objectives)? 

X … D. Does the state program contain specific laws, guidelines, or regulations regarding allowable program
expenditures?

If any of the answers to Questions A through D above is Yes, the state program is a state project and must be assigned 
a CSFA number. 
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FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS - RECIPIENT/SUBRECIPIENT 
VS. VENDOR DETERMINATION 

Fillable form. Click in the applicable Word table cells (shaded areas) to enter the requested information. 

Department of Financial Services 
Division of Accounting and Auditing – Bureau of Auditing 

State agencies must use the Florida Single Audit Act State Project Determination Checklist (Form DFS- A2-PD) to 
evaluate the applicability of the Florida Single Audit Act (FSAA) to a state program (i.e., the program is a state project 
as defined in section 215.97(2), Florida Statutes (F.S.)). If the state agency has not completed the required Form DFS-
A2-PD, complete it before beginning the recipient/subrecipient vs. vendor determination for the nonstate organization. 

For each nonstate organization receiving state project resources, the state agencies, recipients, and subrecipients 
disbursing such resources must complete this Florida Single Audit Act Checklist for Nonstate Organizations - 
Recipient/Subrecipient vs. Vendor Determination (Checklist). Completion of this Checklist assists state agencies, 
recipients, and subrecipients in evaluating the applicability of the FSAA to the nonstate organization and in determining 
whether the nonstate organization is a recipient or subrecipient or a vendor. 

When a recipient or subrecipient relationship is determined to exist, state agencies, recipients, and subrecipients must 
include in the document that establishes the recipient or subrecipient relationship with the nonstate entity the 
applicable audit requirements referenced in Audit Requirements for Awards of State and Federal Financial Assistance, 
Form DFS-A2-CL, including Exhibit 1. State agency program personnel are responsible for notifying the state agency’s 
finance and accounting office of awards to nonstate entities. Disbursements of state financial assistance to those 
nonstate entities must be coded in the Florida Accounting and Information Resource (FLAIR) system as object code 
7510. 

Name of Nonstate Organization Please see Allocation Schedule 

Type of Nonstate Organization Local Government – Public School Districts, Charter and Lab/Developmental 
Research Schools 

Enter type as nonprofit, for-profit, or local government. If the nonstate organization is a local government, indicate the type of local government (e.g., 
municipality, county commission, constitutional officer, water management district). 

Awarding Agency Florida Department of Education 

Title of State Project District Threat Management Coordinators (DTMC) Grant Program 

Catalog of State Financial Assistance 
(CSFA) No. 

… 

Contract, Grant, or Agreement No. … 
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Part A - Relationship and Applicability of the FSAA 

For each state project identified for inclusion in the CSFA, analyze the state agency’s relationship with 
each nonstate organization receiving program resources to determine the applicability of the FSAA. 

Yes No Enter “X” for all that apply. 

X … 1. Is the nonstate organization a district school board; charter school; Florida College System institution or state
university as defined in section 1000.21, F.S.; a governmental body outside the state of Florida; or a federal
agency?

… X 2. Is the relationship with the nonstate organization only to procure commodities (as defined in section
287.012(5), F.S.)?

… X 3. Does the relationship with the nonstate organization consist of only federal resources, state matching resources, 
or local matching resources for federal programs?

… X 4. Does the relationship with the nonstate organization consist of only state maintenance of effort (MOE)
resources that meet all the following criteria (Questions A through C)? MOE refers to the federal
maintenance of effort or level of effort requirements as discussed in 2 CFR 200 §306 and Appendix XI,
Section 3.1-G.

… … A. The federal regulation specifies the requirements for the use of the state MOE resources 
and there are no additional state requirements?

… … B. The contract(s) contains language to identify the state MOE resources and the associated federal
program?

… … C. The audit requirements of 2 CFR 200 §501 apply to the state MOE resources and the contract(s)
stipulates that the resources must be tested in a 2 CFR §200.501 audit in accordance with federal
program requirements?

If any of the answers to Part A, Questions 1 through 4, above is Yes, the FSAA is not applicable to this nonstate 
organization based on the state agency’s relationship with the nonstate organization. However, agency responsibilities 
pursuant to section 215.971, F.S., and other guidelines for the management of contracts and agreements with the 
nonstate organization should be further evaluated by completing the recipient/subrecipient vs. vendor relationship 
analysis in Part B. 

FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS - RECIPIENT/SUBRECIPIENT 
VS. VENDOR DETERMINATION 
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Part B - Recipient/Subrecipient vs. Vendor Relationship Analysis 

For each state project identified for inclusion in the CSFA, analyze each nonstate organization receiving program 
resources to determine whether there is a recipient/subrecipient or vendor relationship. 

Yes No Enter “X” for all that apply. 

X … 1. Does state law or legislative appropriation, including proviso, direct the nonstate organization to carry out this
state project?

… X 2. Is the nonstate organization required to provide matching resources not related to a federal program? 

X … 3. To receive state resources, is the nonstate organization required to comply with specified state project
requirements? (State project requirements include laws, rules, or guidelines specific to the state project such
as eligibility guidelines, specified types of jobs to be created, donation of specified assets, etc. Specified state
project requirements do not include procurement standards, general guidelines, or general laws and rules.)

… X 4. Is the nonstate organization required to make state project decisions which the state agency would otherwise
make (e.g., determine eligibility, provide case management)?

X … 5. Is the nonstate organization’s performance measured against whether state project objectives are met (e.g.,
number of jobs to be created, number of patients to be seen, number of disadvantaged citizens to be 
transported)? The nonstate organization’s performance measures may or may not be related to state
performance-based budgeting.

If any of the answers to Part B, Questions 1 through 5, above is Yes, there is a recipient/subrecipient relationship 
and the state agency must comply with section 215.971, F.S., and other guidelines for the management of contracts 
and agreements with the nonstate organization. Also, the nonstate organization is a nonstate entity subject to the 
FSAA, unless the FSAA has been determined as not applicable in Part A above. 

If all the answers to Part B, Questions 1 through 5, above are No, the nonstate organization is a vendor and is not 
subject to the FSAA. Characteristics indicative of a procurement relationship between the state agency and a vendor 
are when the nonstate organization: (a) provides the goods and services within normal business operations; (b) provides 
similar goods or services to many different purchasers; (c) normally operates in a competitive environment; (d) 
provides goods or services that are ancillary to the operation of the state project; and (e) is not subject to compliance 
requirements of the state project as a result of the contract or agreement, though similar requirements may apply for 
other reasons. 

FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS - RECIPIENT/SUBRECIPIENT 
VS. VENDOR DETERMINATION 
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For questions regarding the evaluation of a nonstate organization or if it has been determined that the nonstate organization is a 
recipient or subrecipient subject to the FSAA and a CSFA number has not been assigned, contact your FSAA state agency liaison or the 
Department of Financial Services, Bureau of Auditing, at FSAA@MyFloridaCFO.com or (850) 413-3060. 

Note: Rule Chapter 69I-5, Florida Administrative Code (F.A.C.), State Financial Assistance, incorporates this form as well as the regulations cited 
therein by reference in Rule 69I-5.006, F.A.C. Rule 69I-5.001, F.A.C., incorporates 2 CFR Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, including Subpart F - Audit Requirements, 2018 Edition, and its related Appendix XI, 
Compliance Supplement, April 2017 and April 2018. The form and regulations can be accessed via the Department of Financial Services’ website at 
https://apps.fldfs.com/fsaa/. 

Part C - Conclusion 

Based on analysis of the responses in Parts A and B above, and through discussions with state program 
personnel, state your conclusion regarding the relationship with, and the applicability of the FSAA to, the 
nonstate organization. 

Name of Nonstate Organization See Allocation Schedule 

Enter “X” to indicate the Recipient/Subrecipient vs. Vendor Relationship and Applicability of the FSAA. 

X Recipient/Subrecipient: FSAA Applicable … Vendor: FSAA Not Applicable 

Comments … 
Name … Phone … 

Title … Email … 

Signature … Date … 

FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS - RECIPIENT/SUBRECIPIENT 
VS. VENDOR DETERMINATION 

mailto:FSAA@MyFloridaCFO.com
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Federal Awarding Agency: Florida Department of Education ALN No. 

Title of Federal Program:  

Name of Non-Federal Entity: 

Type of Entity: Contract/Grant No.: 
(Non-profit, State, Local government) 

Contract Agreement Period:  

YES NO 

☐ ☐ 1) Does the Non-Federal entity determine who is eligible to receive Federal financial assistance?
☐ ☐ 2) Does the Non-Federal entity have its performance measured against whether the objectives of the

Federal program are met (e.g., number of students to be seen etc.)? 
☐ ☐ 3) Does the Non-Federal entity have responsibility for programmatic decision making (e.g., making

decisions regarding eligibility etc.)? 
☐ ☐ 4) Does the Non-Federal entity have responsibility for adherence to applicable Federal program

compliance requirements (does DOE monitor the Non-federal entity for compliance)? 
☐ ☐ 5) Does the Non-Federal entity use the Federal funds to carry out its own program as compared to

providing goods or services for a program of the pass-through entity? 

DETERMINATION: ☐ SUBRECIPIENT ☐ VENDOR

Completed By: 
Contract Manager’s Name/Title Contract Supervisor 

Date: Telephone: 

Comments: 

Vendor/Subrecipient Determination Checklist for Federally Funded Contracts 

This checklist is a tool for the Department’s contract managers to use to evaluate the applicability of 
Title 2 Code of Federal Regulations (2 CFR) Part 200, Subpart F to non-federal entities. Non-federal 
entities is defined by 2 CFR Part 200, Subpart A as a state, local government or non-profit 
organization. 

Part A. Vendor/Subrecipient Evaluation 

This checklist will assist in determining a provider’s/grantee’s status as either subrecipient or vendor. 
As a subrecipient, a provider/grantee who expends federal awards would be subject to audit under the 
provisions of 2 CFR, Part 200, Subpart F. Payments received for goods or services provided as a 
vendor would not be considered federal awards or financial assistance and are not subject to audit 
under the provisions of 2 CFR, Part 200, Subpart F. 

Part B. Conclusion 
Based on your analysis in Part A above, if any of the answers is yes, then there is a subrecipient relationship and 
the Non-Federal entity is subject to 2 CFR, Part 200, Subpart F. Otherwise, the provider/grantee is a vendor and 
is not subject to 2 CFR, Part 200, Subpart F. 
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Division of Finance and Operation Requirements 

In addition to adhering to the requirements in the Request for Application, eligible applicants must have a valid 
W-9 on file with the Division of Financial Services to receive state or federal funds.

Agency Registrations 

Depending on the funding source, agencies must complete registrations with the following entities: 

State and Federal Funding 

1. My Florida Market Place (MFMP)

• Website: My Florida Market Place
• For questions about submitting the application, contact the My Florida Market Place

Customer Service Desk at 1-866-352-3776 or visit the Vendor Information Portal.
2. W-9 Information

• Additional information can be found at the Florida Department of Financial Services
Vendor Management.

• For questions about submitting the W-9, contact the DFS Vendor Management Services
Customer Service Desk at (850) 413-5519 or email FLW9@myfloridacfo.com.

3. Sunbiz

• Website: Sunbiz
• For questions about submitting the application, contact the Florida Department of State at

(850) 245-6000.
• Note: Florida public government agencies are not required to register with Sunbiz. All

other entities must register with the Division of Corporations.

Federal Funding 

In addition to the above registrations, agencies receiving federal funds must register in SAM.gov to receive a 
Unique Entity Identifier. 

1. SAM.gov
• Website: SAM.gov
• For questions about submitting the application, contact the Florida Department of State at

1-866-606-8220 or email IAEOutreach@gsa.gov.

Risk Analysis 

1. DOE 610 Risk Analysis Form (Local and Charter Educational Agencies Only)

This form should be updated and emailed to FDOERiskAnalysis@fldoe.org in the following situations: 

o A change in the management of the Superintendent or Chief Financial Officer.

https://flvendor.myfloridacfo.com/
https://flvendor.myfloridacfo.com/
https://flvendor.myfloridacfo.com/
mailto:FLW9@myfloridacfo.com
https://dos.myflorida.com/sunbiz/
https://sam.gov/content/home
mailto:IAEOutreach@gsa.gov
mailto:FDOERiskAnalysis@fldoe.org
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o An update to the Green Book.
2. DOE 620 Risk Analysis Form

• Form: DOE 620 Risk Analysis Form
• For questions about submitting the form, email FDOERiskAnalysis@fldoe.org. Submit

the signed form and required attachments to the same email address.

3. FDOE General Assurances, Terms, and Conditions

• Page two of section D in the FDOE General Assurances, Terms, and Conditions for
Participating in Federal and State Programs form should be submitted with the
application. This form is located at
https://www.fldoe.org/core/fileparse.php/5625/urlt/0076977-secd.doc.

• For questions about submitting General Assurances, contact Dwayne Gordon at
Dwayne.Gordon1@fldoe.org or Katrina Wilson at Katrina.Wilson@fldoe.org or call
(850) 245-9220.

https://www.fldoe.org/core/fileparse.php/5625/urlt/doe620.xlsx
mailto:FDOERiskAnalysis@fldoe.org
https://www.fldoe.org/core/fileparse.php/5625/urlt/0076977-secd.doc
mailto:Dwayne.Gordon1@fldoe.org
mailto:Katrina.Wilson@fldoe.org
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