FLORIDA DEPARTMENT OF

f ld.m:.org

FLORIDA DEPARTMENT OF EDUCATION
Request for Application (RFA Discretionary)

Bureau / Office
Office of Safe Schools

TAPS Number
26A348

Program Name
Florida Safe Schools Canine Grant Program

Specific Funding Authority(ies)

Section 106 of the 2025 General Appropriations Act
Rule 6A-1.0020, Florida Administrative Code
Section 1006.121, Florida Statutes

Funding Purpose / Priorities

To provide grants to schools for participation in the Florida Safe Schools Canine Program pursuant to section 1006.121,
Florida Statutes. Schools in fiscally constrained counties as described in section 218.67(1), Florida Statutes are prioritized
for funding. Any appropriated funds that have not been designated for fiscally constrained districts by December 15,
2025, may be awarded to other school districts who apply to participate in the program. Schools must partner with a law
enforcement agency to receive funds under this program.

Such schools may apply for funds which may be used as the required monetary contribution of such schools for the
purchase, training or caring for a firearm detection canine and other costs associated with participation in the program.
“Firearm detection canine" means any canine that is owned or the service of which is employed by a law enforcement
agency for use in K12 schools for the primary purpose of aiding in the detection of firearms and ammunition. A firearm
detection canine must be trained to interact with children and must complete behavior and temperament training.

A firearm detection canine may also be trained as an animal-assisted therapy canine.

Total Funding Amount
$3,306,121
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Type of Award
Discretionary Non-Competitive

Research and Development (R&D) []Yesor X No

Budget / Program Performance Period
July 1, 2025, through August 31, 2026

Target Population(s)
Florida K-12 public school students

Eligible Applicant(s)
Florida School Districts

Application Due Date
December 15, 2025

The due date refers to the date of receipt in OGM.

For Federal programs, the project effective date will be the date that the application is received within meeting
conditions for acceptance, or the budget period specified in the Federal Award Notification, whichever is later.

For State programs, the project effective date will be no earlier than the effective date of the legislative
appropriation, usually July 1 of the fiscal year. The ending date can be no later than June 30 of the fiscal year
unless otherwise specified in Florida Statutes or proviso.

Matching Requirement
NONE

Contact Persons

Program Contact Grants Management Contact
Kinisha Murphy Mark Curtis

Office of Safe Schools Program Specialist [V
(850)245-5162 (850)245-0714
Kinisha.Murphyl@fldoe.org Mark.Curtis@fldoe.org
Assurances

The Florida Department of Education (FDOE) has developed and implemented a document entitled General Terms,
Assurances and Conditions for Participation in Federal and State Programs to comply with:

2 Code of Federal Regulations (C.F.R.) 200, Uniform Grant Guidance (UGG) requiring agencies to submit a common
assurance for participation in Federal programs funded by the United States Education Department (USED); applicable
regulations of other Federal agencies, and State regulations and laws pertaining to the expenditure of State funds.

In order to receive funding, applicants must have on file with FDOE, Office of the Comptroller, a signed statement
by the agency head certifying applicant adherence to these General Assurances for Participation in State and
Federal Programs. The complete text may be found in Section D of the Green Book.

School Districts, Community Colleges, Universities, and State Agencies
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The certification of adherence, currently on file with the FDOE Comptroller’s Office, shall remain in effect
indefinitely. The certification does not need to be resubmitted with this application, unless a change occurs in
Federal or State law, or there are other changes in circumstances affecting a term, assurance or condition.

Private Colleges, Community-Based Organizations and Other Agencies

In order to complete requirements for funding, applicants of this type must certify adherence to the General
Assurances for Participation in State and Federal Programs by submitting the certification of adherence page,
signed by the agency head with each application.

Note: The UGG combines and codifies the requirements of eight Office of Management and Budget (OMB) Circulars: A-
89, A-102 (former 34 C.F.R. Part 80), A-110 (former 34 C.F.R. Part 74), A-21, A-87, A-122, A-133, A-50. For FDOE,
this means the requirements in the U. S. Department of Education General Administration Regulations, EDGAR Parts 74
and 80 have also been subsumed under the UGG. The final rule implementing the UGG was published in the Federal
Register on December 19, 2014, and became effective for new and continuation awards issued on or after December 26,
2014.

Technical assistance documents and other materials related to the UGG, including frequently asked questions and webinar
recordings are available at The Chief Financial Officers Council website at https://cfo.gov/cofar.

Risk Analysis

Every agency must complete a Risk Analysis form. The appropriate DOE 610 or DOE 620 form will be required prior to a
project award being issued. The Risk Analysis must be submitted with the application. If an agency is submitting
applications for multiple programs, only one Risk Analysis is required.

School Districts, State Colleges, and State Universities and State Agencies must use the DOE 610 form. Once
submitted and approved, the risk analysis will remain in effect unless changes are required by changes in Federal
or State law, changes in the circumstances affecting the financial and administrative capabilities of the agency or
requested by the Department. A change in the agency head or the agency’s head of financial management requires
an amendment to the form. The DOE 610 form may be found at
http://www.fldoe.org/core/fileparse.php/5625/urlt/doe610.x1s.

Governmental and Non-Governmental Entities must use the DOE 620 form. The DOE 620 form is required to
be submitted each state fiscal year (July 1-June 30) prior to a Project Award being issued for that agency. An
amendment is required if significant changes in circumstances in the management and operation of the agency
occurs during the state fiscal year after the form has been submitted. The appropriate Risk Analysis form may be
found at https://www.fldoe.org/core/fileparse.php/5625/urlt/doe620.xIsx.

Grants Management Training

Non-public entities are required to take the Grants Fiscal Management Training and Assessment annually. The
agency head and/or the agency’s chief financial manager (CFO) must complete this training within 60 days of the
date of execution (Block 12) on the DOE 200 form, Project Award Notification. Training and assessment can be
found at

https://portal.fldoesso.org/PORTAL/Sign-On/SSO-Home.aspx. Access to the training requires users to input a
valid email to log in via the Department’s Single Sign-On portal.

Non-participation in the training program may result in termination of payment(s) until training is completed.

Funding Method

Other/ Advance Payment

Upon receipt of the Project Award Notification, 50% of the total award may be advanced for the first payment
period. To receive subsequent payments of remaining funds, at least 50% of the amount advanced must be used
and supporting documentation submitted to Program Office. (Examples of supporting documentation: paid
receipts or paid invoices). The recipient must have detailed documentation supporting all requests for advances
and disbursements that are reported on the final DOE financial report.
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Fiscal Records Requirements and Documentation

Applicants must complete a Budget Narrative form, DOE101S. Budget pages must be completed to provide sufficient
information to enable FDOE reviewers to understand the nature and reason for the line item cost.

All accounts, records, and other supporting documentation pertaining to costs incurred shall be maintained by the
recipient for five years. Supporting documentation for expenditures is required for all funding methods. Examples of such
documentation include, but are not limited to, invoices with check numbers verifying payment, bank statements, time and
effort logs for staff, and/or salary/benefits schedules for staff. All must be available upon request.

Funded programs and any amendments are subject to the procedures outlined in the FDOE Project Application and
Amendment Procedures for Federal and State Programs (Green Book) and the General Assurances for Participation in
Federal and State Programs, which may be found at http://www.fldoe.org/finance/contracts-grants-procurement/grants-
management/project-application-amendment-procedur.stml.

Budgeted items must correlate with the narrative portion of the project application that describes the specific activities,
tasks and deliverables to be implemented.

To report expenditures, all project recipients must submit a completed DOE 399 form, Final Project Disbursement Report
by the dates specified on the DOE 200 form, Project Award Notification.

Financial Consequences

The grant manager shall periodically review the progress made on the activities and deliverables listed. If the sub-
recipient fails to meet and comply with the activities/deliverables established in the grant or to make appropriate
progress on the activities and/or toward the deliverables and they are not resolved within two weeks of notification,
the grant manager may approve a reduced payment or request the sub-recipient redo the work or terminate the
grant. Unallowable costs will be deducted from payment requests before awarding to recipient. The exact amount for each
deliverable will be determined upon program and budget review and identified in the final project award. The grant manager
must assess one or more of these consequences based on the severity of the failure to perform and the impact of
such failure on the ability of the sub-recipient to meet the timely and desired results. These financial consequences
shall not be considered penalties

Allowable Expenses:
Funds are to be used for the purchase, training or caring for a firearm detection canine and other costs associated with participation in
the program as defined in section 1006.121, Florida Statutes. Program funds must be used solely for activities that directly support the
accomplishment of the program purpose, priorities and expected outcomes during the program period. All expenditures must be
consistent with the approved application, as well as applicable state and federal laws, regulations, and guidance.
Below is a list of items or services that are authorized expenditures. This is not an all-inclusive list.
Subrecipients are expected to consult the FDOE program office with questions regarding allowable costs.
Purchase Costs

- Canine purchase and transport

- Canine health check required for duty

— Canine behavioral and temperament evaluation

- Insurance coverage for the canine and handler*

- Tracking and recovery (e.g., GPS collars, microchip)*

— Uniforms required for duty
Training Costs

- Training for canine and handler (e.g., tuition, registration, certification fees)

— Travel for canine and handler while attending training (e.g., mileage, per-diem, meals, lodging, boarding) *

- Training items and supplies for the canine and handler (e.g., textbooks, scent balls, scent canisters)
Care Costs

- On-going veterinary care

- Canine Boarding and Grooming

- Care items such as Food, treats, toys, bedding, kennels, carriers, leashes, leads, collars
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- Handler compensation for “at-home” care of canine

Justification Required
- Salary, overtime pay, stipend and corresponding benefits for canine handlers. Justification and Full-Time
Equivalent (FTE) calculation is required. FTE= ((Actual Hours)/ (Standard Hours))X number of People in
Position
- Substitute pay to cover duties of handler while handler is at training. Justification and Full-Time Equivalent
(FTE) calculation is required.
- Capital outlay - Acquire and/or modify vehicle for canine and handler
- Capital outlay — Fencing, enclosures, equipment, wiring, remodeling and renovation
- Other costs associated with participation in the program

Unallowable Expenses:

Unless otherwise specifically authorized herein, sub-recipient shall not convey anything of value, including but not
limited to gifts, loans, rewards, favors or services, directly to any agent, employee or representative of FDOE, and shall
promptly notify FDOE in the event that an agent, employee or representative of FDOE attempts to solicit the same.

Below is a list of items or services that are generally not allowed or authorized as expenditures. This is not a

comprehensive list of unallowable items. Subrecipients are expected to consult the FDOE program office with questions

regarding allowable costs.

Pre-award costs (i.e., costs outside of the budget/project performance period or amendment effective date)
Activities not specified in the project application and amendments

Any training other than firearm detection and animal-assisted therapy canine certifications
Entertainment (e.g., a field trip without the approved academic support will be considered entertainment)
Meals, refreshments, or snacks

End-of-year celebrations, parties, or socials

Game systems and game cartridges (e.g., Wii, Nintendo, PlayStation)

Out-of-state travel without FDOE pre-approval

Overnight field trips (e.g., retreats, lock-ins)

Incentives (e.g., plaques, trophies, stickers, t-shirts, give-a-ways)

Gift cards

Decorations

Advertisement

Promotional or marketing items (e.g., flags, banners)

Purchase of facilities or vehicles other than cars (e.g., buildings, buses, vans,)

Land or building acquisition

Furniture

Kitchen appliances (e.g., refrigerators, microwaves, stoves, tabletop burners)

Tuition not related to canine and handler training

Dues to organizations, federations, or societies for personal benefit

Personnel wages, salary, stipend or compensation not related to canine purchase, training or care
Personnel wages, salary, stipend or compensation to school district employees (other than handlers)
Maintenance of educational facilities

Costs for items/services already covered by indirect costs allocation

Costs not allowable for Federal programs per EDGAR, which may be found at
https://www?2.ed.gov/policy/fund/reg/edgarReg/edgar.html and the Reference Guide for State Expenditures,
which may be found at https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-
libraries/manuals/agencies/reference-guide-for-state-expenditures.pdf?sfvrsn=b4cc3337 6.
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Equipment Purchases

Any equipment purchased under this program must follow the UGG at http://www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl and the Reference Guide for State Expenditures at
https://www.myfloridacfo.com/docs-sf/accounting-and-auditing-libraries/manuals/agencies/reference-guide-for-state-
expenditures.pdf?sfvrsn=b4cc3337_6.

Any equipment purchases not listed on the original budget approved by FDOE require an amendment submission and
approval prior to purchase by the agency awarding the funds.

Further guidance and instruction on property records, inventory and disposition requirements for property are outlined in
the Green Book at https://www.fldoe.org/core/fileparse.php/5625/urlt/0076985-2013 greenbook.pdf.

Administrative Costs including Indirect Costs

Administrative and indirect costs are not allowable under this grant.

Section 1010.06 Florida Statute (F.S.) Indirect cost limitation — State funds appropriated by the Legislature to the Division
of Public Schools (DPS) within FDOE may not be used to pay indirect costs to a university, state university, school
district or any other entity.

State of Florida, Executive Order 11-116

The employment of unauthorized aliens by any contractor is considered a violation of section 274A(e) of the Immigration
and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be cause for unilateral
cancellation of the contract. In addition, pursuant to Executive Order 11-116, for all contracts providing goods or services
to the state in excess of nominal value: (a) the contractor will utilize the E-verify system established by the U.S.
Department of Homeland Security to verify the employment eligibility of all new employees hired by the contractor
during the contract term, (b) require contractors include in such subcontracts the requirement that subcontractors
performing work or providing services pursuant to the State contract utilize the E-Verify system to verify the employment
eligibility of all new employees hired by the subcontractor during the contract term. Executive Order 11-116 may be
viewed at

http://www.flgov.com/wp-content/uploads/orders/2011/11-116-suspend.pdf. More information can be found at
https://www.fldoe.org/core/fileparse.php/7736/urlt/EC-11-116-EVerify.pdf.

State of Florida, Executive Order 20-44

In accordance with Executive Order 20-44, each grantee meeting the following criteria: 1) all entities named in statute
with which the agency must form a sole source, public private agreement and 2) all entities, through contract or other
agreement with the State, annually receive 50% or more of their budget from the State, or from a combination of State and
Federal funds, shall provide to FDOE an annual report in the format required by FDOE. Email exorder@fldoe.org to
obtain the form. This report shall detail the total compensation for the entities’ executive leadership teams. Total
compensation shall include salary, bonuses, cashed in leave, cash equivalents, severance pay, retirement benefits, deferred
compensation, real-property gifts and any other payout. In addition, the grantee shall submit with the annual report the
most recent Return of Organization Exempt from Income Tax, Form 990, if applicable, or shall indicate the grantee is not
required to file such Form 990. This report shall be submitted by March 1 of each year to exorder@fldoe.org. . Executive
Order 20-44 may be found at https://www.flgov.com/eog/news/executive-orders/2020-44.

For Federal Programs — General Education Provisions Act (GEPA)

The agency head’s certification of the DOE 100A serves as an attestation of compliance with the General Education
Provisions Act (GEPA) requirements, incorporated herein by reference, to ensure equitable access to and participation of
students, teachers and other program beneficiaries with special needs. GEPA requirements may be accessed at
https://www.govinfo.gov/content/pkg/USCODE-2020-title20/html/USCODE-2020-title20-chap3 1 -subchapll-part2-
sec1228a.htm.
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For Federal Programs - Equitable Services for Private School Participation — If Applicable

In accordance with 20 U.S.C., Title IX, Part E Uniform Provisions, Subpart 1, Section 7881, the applicant must provide a
detailed plan of action for providing consultation for equitable services to private school children and teachers with the
LEAs service area. For details, refer to https://www.govinfo.gov/content/pkg/USCODE-201 1-title20/html/USCODE-
201 1-title20-chap70-subchapIX-partE-subpart1-sec7881.htm. or
https://www2.ed.gov/policy/elsec/leg/essa/essaguidance160477.pdf.

Narrative Section

Scope of Work/Narrative

School districts are eligible to participate in the Florida Safe Schools Canine Program pursuant to section 1006.121,
Florida Statutes. Such schools may apply for funds which may be used as the required monetary contribution of such
schools for the purchase and training of a firearm detection canine. Submit, with the application (Form 100A), budget
(Form1018S), General Assurances and risk analysis form (Form 620), a separate written Scope of Work/Narrative
document that includes:

Project abstract (or summary) — a description of the project need.

Project design — to include project activities and a timeline for implementation.

*  Documentation of cooperation via a signed attestation or Memorandum of Understanding (MOU) between the eligible
school district and local law enforcement agency for the purchase, training and caring of a firearm detection canine.
Statement of priority dispatch of canine to the eligible school district must be included in the MOU.

* Description of the breed(s), age, and a photograph of each canine to be purchases or trained.

The preferred type of canine are “floppy-eared” breeds and those from the Sporting group e.g., Labrador
retrievers, English springer spaniels, cocker spaniels, etc. These breeds are perceived to be cute, friendly, and
non-threatening by the public.

» Description of the type of training the canines will attend e.g., moving target, person-borne concealed-carried
firearms, ammunitions and/or explosives detection capability.

» Description of the applicable industry standard and accrediting body e.g., North American Police Work Dog
Association (NAPWDA), International Police Work Dog Association (IPWDA), United States Police Canine
Association (USPCA).

* Certification of the canine’s training and qualification as a firearm detection canine to include:

*» Evidence that the canine has been successfully trained to interact with children, and

* Evidence that the canine has successfully completed behavior and temperament training.

o (Optional) Evidence that the firearm detection canine has successfully completed industry recognized animal-

assisted therapy training. Certification examples include the American Kennel Club (AKC) Therapy Dog, AKC

Canine Good Citizen, Alliance of Therapy Dogs, Canine Companion, Pet Partners and Therapy Dog International.
* Provide documentation of humane disposition of canines that are unable to serve or have retired.

o All proceeds from the sale of canines must be returned to the Florida Department of Education.

o Humane euthanasia of canines is allowed on/y if recommended by a qualified veterinary health professional or

animal control authority.

Project deliverables must be outlined in the Project Performance Accountability Form and must:

* Be directly linked to a specific line item/cost item that in turn links to the specific task/activity/ service.

* Identify the minimum level of service to be performed.

* Be quantifiable, measurable, and verifiable.

Return on Investment (State funded projects only)

The recipient is required to provide quarterly return on investment program activities reports to FDOE. Return on
investment reports should describe programmatic results that are consistent with the expected outcomes, tasks, objectives
and deliverables detailed in the executed grant agreement. Beginning at the end of the first full quarter following
execution of the grant agreement, the recipient shall provide these quarterly reports to FDOE within 30 days after the end
of each quarter and thereafter until notified that no further reports are necessary. This report shall document the positive
return on investment to the state resulting from the funds provided under the agreement. These reports will be summarized
and submitted to the Office of Policy and Budget and are requested so Legislative staff can review the project results
throughout the year and develop a basis for budget review in the event subsequent funding is requested for future years.
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Reports should summarize the results achieved by the project for the preceding quarter and be cumulative for succeeding
quarters. Although there may be some similarity between activity reports and deliverables submitted to FDOE, as
specified in the grant agreement for payment purposes, this return on investment report is separate from those
requirements.

All reports shall be submitted to the designated project manager for FDOE. All questions should be directed to the project
manager.

Support for Strategic Plan

Describe how the project will incorporate one or more of the FDOE Goals included in the State Board of Education’s K-
20 Strategic Plan, outlined at http://www.fldoe.org/policy/state-board-of-edu/strategic-plan.stml.

Conditions for Acceptance

For applications to be considered review, the following requirements must be met:
1) Submit application within the timeframe specified in the RFA.
2) Include DOE 100A Project Application Form and DOE 101S Budget Narrative Form in the application.
3) Include the assigned TAPs number in all required forms.

4) All required forms are signed by an authorized entity. (FDOE will accept electronic signatures from the agency
head in accordance with s. 668.50(2)(h), F.S.)

e Note: Applications signed by officials other than the appropriate agency head identified above must have a letter
signed by the agency head, or documentation citing action of the governing body delegating authority to the
person to sign on behalf of said official. Attach the letter or documentation to the DOE 100A form when the
application is submitted.

¢ An “electronic signature” means an electronic sound, symbol, or process attached to or logically associated with a
record and executed or adopted by the person with the intent to sign the record.

e FDOE will accept an electronic signature, a scanned signature or PDF of a hardcopy signature.

o FDOE will accept a typed signature if the document is uploaded by the individual signing the document.
e 5) The application must be submitted electronically to OGM via ShareFile.
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Florida Department of Education

2025-26 Safe Schools Canine Program Allocation

For Fiscally Constrained School Districts

Safe
Schools
Number of Canine
Schools* Allocation
District -1- -2-

2 Baker 11 99,094
4 Bradford 13 117,111
7 Calhoun 8 72,068
12 Columbia 19 171,162
14 DeSoto 10 90,085
15 Dixie 11 99,094
19 Franklin 8 72,068
20 Gadsden 19 171,162
21 Gilchrist 8 72,068
22 Glades 11 99,093
23 Gulf 7 63,059
24 Hamilton 8 72,068
25 Hardee 12 108,102
26 Hendry 18 162,153
28 Highlands 24 216,204
30 Holmes 11 99,093
32 Jackson 22 198,187
33 Jefferson 8 72,068
34 Lafayette 7 63,059
38 Levy 17 153,145
39 Liberty 9 81,076
40 Madison 11 99,093
47 Okeechobee 14 126,119
54 Putnam 21 189,179
61 Suwannee 15 135,128
62 Taylor 10 90,085
63 Union 8 72,068
65 Wakulla 15 135,128
67 Washington 12 108,102
Total 367 3,306,121

*Includes Department of Juvenile Justice schools.
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Florida Department of Education
Florida Safe Schools Canine Grant Program
Attestation Form

Check each box as applicable, sign, and return with the application.

In accordance with line item 106 of the 2025 General Appropriations Act (2500), Rule 6A-
1.0020 Florida Administrative Code, and section 1006.121, Florida Statutes, the law
enforcement agency identified below certifies the following:

The LEO has elected to participate in the Florida Safe Schools Canine Grant Program and
the program is consistent with the requirements of Rule 6A-1.0020, Florida
Administrative Code and s. 1006.21, Florida Statutes.

Participation in the program is approved by the local school board; or

If not, it is scheduled to be considered by (date)

Furthermore, by signing this form, the law enforcement agency attests that during the
identified project period:

e Expenditures are for the purchase, training and care of a firearm detection canine and
other costs associated with participation in the program.

e Grant funds are the school district’s required monetary contribution for this program. Costs not
funded by this grant will be provided by the law enforcement agency or via community
monetary or in-kind donations.

e Canine dual purpose training is limited to moving target, person-borne concealed-carried
firearms, ammunitions and/or explosives detection and animal-assisted therapy certifications.

e Firearm detection canine and vehicle are the purview of the law enforcement agency.
The funded school district must have priority dispatch and use of the canine when
needed.

e Canine has access to food, water, enrichment, veterinary care and safe
accommodations.

e Disposition of canines that are unable to serve or have retired is humane.

o All proceeds from the sale of canines must be returned to the Florida Department
of Education.

o Humane euthanasia of canines is allowed only if reccommended by a qualified
veterinary health professional or animal control authority.

Law Enforcement Agency Name

Signature of Law Enforcement Agency Head or Authorized Designee* Date

* Applications signed by officials other than the appropriate agency head identified above must have an attached letter signed by
the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said
official.



Section D

General Assurances, Terms, and Conditions for Participation
in Federal and State Programs

The Department of Education has developed a "General Assurances" document that must be signed
by all agencies and organizations that receive federal or state funds. This is required by:

e Federal regulation 34 CFR §76.301 of the Education Department General Administrative
Regulations (EDGAR), which requires a general application for subgrantees/subrecipients for
participation in federal programs funded by the U.S. Department of Education that meets the
requirements of Section 442 of the General Education Provisions Act (GEPA).

e Applicable federal statutes.
e Applicable regulations of other federal agencies.

e State laws and regulations pertaining to the expenditure of state funds.

Return to:

Florida Department of Education
Bureau of the Comptroller

325 West Gaines Street

914 Turlington Building
Tallahassee, FL 32399-0400

Community-based organizations, faith-based organizations, independent colleges, and other non-
governmental agencies are required to submit the certification page of the General Assurances with
an original signature of the official who is legally authorized to bind the entity along with each
application submitted to the Department.
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Assurances, Terms, and Conditions for Participation in the
Florida Safe Schools Canine Grant Program

The Department of Education has developed an "Assurances" document that must be signed by all
agencies.

Instructions: These assurances will be in effect for the duration of the project it covers. The state
agencies or boards administering the projects covered by the application shall not require the
submission or amendment of such an application unless required by changes in state law, or by
other significant change in the circumstances affecting an assurance in such application. The
superintendent, agency head, or other authorized Agency must sign the certification and return it
to the department. No payment for project/grant awards will be made by this agency without a
current signed Assurances form on file. For further information, contact the Florida Department
of Education, Bureau of the Comptroller, at (850) 245-0401.

Certification:

I, the undersigned official, am legally authorized to bind the named agency/organization of the
State of Florida, hereby apply for participation in state-funded education programs on behalf of
the named agency/organization below. I certify that the agency will adhere to and comply with
these Assurances, Terms, and Conditions and all requirements outlined in the “Project Application
and Amendment Procedures for Federal and State Programs” (Green Book), except Section D —
General Assurances, Terms and Conditions for Participation in Federal and State Programs,
Section C-Fiscal and Program Accountability, and the Glossary. The following document serves
as replacement to Section D, and the Glossary. A modified Section C is incorporated as attached.

Typed Agency Name Agency Number Typed Name and Title of Authorized Official
(Agency Head)

I certify that the agency will adhere to each of the assurances contained in this set of General
Assurances, Terms, and Conditions for Participation in Federal and State Programs as applicable to
the project(s) for which this agency is responsible.

Signature Date Area Code/Telephone Number
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Section D

Return original to: Florida Department of Education
Bureau of the Comptroller
914 Turlington Building
325 West Gaines Street
Tallahassee, FL. 32399-0400

School districts, state colleges, state universities, and governmental entities are required to have a
signed certification page of the General Assurances on file with the Department’s Bureau of the
Comptroller, bearing the original signature of the current superintendent for school districts or the
current agency head/president that has legal authority to bind the agency.

Community-based organizations, faith-based organizations, independent colleges, and other non-
governmental entities are required to submit the certification page of the General Assurances with an
original signature of the agency head who is legally authorized to bind the entity, along with each
application submitted to the Department.

General Assurances
Assurance is hereby given that, to the extent applicable:

e The recipient has the legal authority to apply for the federal/state funding, and the instructional,
managerial, and financial capability (including funds sufficient to pay non-federal share of
project costs, as applicable) to ensure proper planning, management, and completion of the
project described in this/all applications submitted.

e The recipient will administer each program covered by the application in accordance with all
applicable laws, regulations, statutes, rules, policies, procedures, and program requirements.

e The recipient will comply with all the requirements in the Department’s Project Application and
Amendment Procedures for Federal and State Programs (Green Book).

e The control of funds provided to the recipient under each program, and title to property acquired
with those funds, will be in a public agency, and a public agency will administer those funds and

property.

e The recipient will have/establish and maintain a proper accounting system in accordance with
generally accepted accounting standards.

e The recipient will use fiscal control and fund accounting procedures that will ensure proper
disbursement of, and accounting for, federal and state funds paid to that agency under each
program. Access to documents, papers, and other such records shall be made available to
authorized representatives of U.S. governmental agencies, including but not limited to, the
federal awarding agency, Inspectors General, the Comptroller General, the Florida Department of
Education, the Florida Department of Financial Services, and the Auditor General of the State of
Florida for the purpose of program and fiscal auditing and monitoring.
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e The recipient will submit such reports to the Florida Department of Education and to U.S.
governmental agencies as may reasonably be required to enable the Florida Department of
Education and U.S. governmental agencies to perform their duties. The recipient will maintain
such fiscal and programmatic records, including those required under 20 U.S.C. 1234f, and will
provide access to those records, as necessary, for those Departments/agencies to perform their
duties.

e To assure that expenditures reported are proper and in accordance with the terms and conditions
of the Project Award and approved project budget, the official who is authorized to legally bind
the agency/organization agrees to the following certification for all fiscal reports and/or vouchers
requesting payment. By signing the “General Assurances, Terms, and Conditions for
Participation in Federal and State Programs”, I certify to the best of my knowledge and belief that
the reports submitted are true, complete, and accurate, and the expenditures, disbursements and
cash receipts are for the purpose and objectives set forth in the terms and conditions of the
Project Award. I am aware that any false, fictitious, or fraudulent information, or the omission of
any material fact, may subject me to criminal, civil or administrative penalties for fraud, false
statements, false claims or otherwise.

e To assure that all applications submitted for project/grant funding are proper and in accordance
with the terms and conditions outlined in the RFA and/or the RFP, the official who is authorized
to legally bind the agency/organization agrees to the following certification. By signing the
“General Assurances, Terms and Conditions for Participation in Federal and State Programs”, I
certify to the best of my knowledge and belief that all applications submitted are true, complete,
and accurate, for the purposes and objectives set forth in the RFA and/or the RFP. I am aware
that any false, fictitious, or fraudulent information, or the omission of any material fact, may
subject me to criminal or administrative penalties for false statements, false claims or otherwise.

e The recipient will provide reasonable opportunities for systematic consultation with and
participation of teachers, parents, and other interested agencies, organizations, and individuals,
including education-related community groups and non-profit organizations, in the planning for
and operation of each program.

e Any application, evaluation, periodic program plan, or report relating to each program will be
made readily available to parents and other members of the general public.

e For projects involving construction:

o The project is not inconsistent with the Florida Department of Education’s overall plans for
the construction of school facilities.

o In developing plans for construction, due consideration will be given to excellence of
architecture and design and to compliance with standards prescribed by the Secretary of
Education under Section 794 of Title 28 in order to ensure that facilities constructed with the
use of federal funds are accessible to and usable by individuals with disabilities.

o When required by federal program legislation, all construction contracts awarded by the
recipients and subrecipients in excess of $2,000 shall include a provision for compliance with
the Davis-Bacon Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor
regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering
Federally Financed and Assisted Construction”).
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e The recipient has adopted effective procedures for acquiring and disseminating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting, where appropriate, promising educational
practices developed through such projects. Such procedures shall ensure compliance with
applicable federal laws and requirements.

e The recipient will not expend funds under the applicable program to acquire equipment
(including computer software) in any instance in which such acquisition results in a direct
financial benefit to any organization representing the interests of the purchasing entity or its
employees or any affiliate of such an organization.

e The recipient will establish safeguards to prohibit employees from using their positions for a
purpose that constitutes or presents the appearance of personal or organizational conflict of
interest or personal gain.

e The recipient will initiate and complete the work within the applicable time frame after receipt of
approval from the awarding agency.

e The recipient will comply with all federal statutes relating to nondiscrimination. (These include
but are not limited to Title VI of the Civil Rights Act of 1964 [P.L. 88-352], which prohibits
discrimination on the basis of race, color, or national origin; Title IX of the Education
Amendments of 1972, as amended [20 U.S.C. 1681-1683 and 1685-1686], which prohibits
discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973, as amended
[29 U.S.C. 794], which prohibits discrimination on the basis of handicaps; and the Age
Discrimination Act of 1975, as amended [42 U.S.C. 6101-6107], which prohibits discrimination
on the basis of age.)

e The recipient will comply with P.L. 93-348 regarding the protection of human subjects involved
in research, development, and related activities supported by this award of assistance.

e The recipient will comply with the requirements of the Gun-Free Schools Act of 1994.

e The recipient will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and 2 CFR §200, Subpart F, “Audit
Requirements” and/or Section 215.97, Florida Statutes, “Florida Single Audit Act” as applicable.

e The recipient assures that no federally appropriated funds have been paid or will be paid by or on
behalf of the recipient to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the making of any federal grant; the
entering into of any cooperative agreement; and the extension, continuation, renewal,
amendment, or modification of any federal grant or cooperative agreement.

e The recipient will comply with the requirements in 2 CFR Part 180, Governmentwide Debarment
and Suspension (Nonprocurement).
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e The recipient certifies that neither it nor its officers is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any
federal Department or agency.

e The recipient certifies that it will maintain a drug-free workplace and will comply with the
requirements of the Drug-Free Workplace Act of 1988.

e The recipient will comply with all state and federal requirements, as applicable, for internal
controls to ensure compliance with federal and state statutes, regulations, and terms and
conditions of the award.

e The recipient will comply with Florida’s Government-in-the-Sunshine Law (Chapter 286, Florida
Statutes), that provides a right of access to meeting of boards, commissions and other governing
bodies of state and local governmental agencies or authorities.

e The recipient will comply with all applicable requirements of all other federal and state laws,
statutes, executive orders, regulations, policies, terms and conditions governing each program
funded.

e If applicable, the recipient will conduct assessments that are consistent with Section 1111(b) (3)
of the No Child Left Behind Act.

e If applicable, the recipient will annually assess students who have been in the United States for
three or more consecutive years, and the recipient will annually assess the English proficiency of
all participating limited English proficient children, consistent with Section 1111(b)(7) of the No
Child Left Behind Act.

e Ifapplicable, after timely and meaningful consultation, the recipient will provide the opportunity
for children enrolled in private, non-profit schools, and the educational personnel of such
schools, equitable participation in the activities and services provided by these federal funds, and
will notify the officials of the private schools of said opportunity. (Educational services or other
benefits provided, including materials and equipment, shall be secular, neutral, and non-
ideological. Expenditures for such services or other benefits shall be equal [consistent with the
number of children to be served] to expenditures for programs of children enrolled in the public
schools of the local educational agency.)

e Failure to comply with the General Assurances or any aspect of the Project Application and
Amendment Procedures for Federal and State Programs (Green Book) may result in more
restrictive conditions or project termination.

Terms

Applicant - A school district or other entity seeking a project award from the Florida Department of
Education.

Budget - The applicant's financial plan, in terms of accounts and amounts, showing use of funds for
carrying out project objectives, services, or activities as found on the budget narrative form (DOE
101) and on other budget documents required by the Florida Department of Education.
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Budget Period - The interval of time into which a project period is divided for budgetary purposes.

Capital Outlay - Equipment, fixtures, and other tangible personal property of a non-consumable and
non-expendable nature, the value or cost of which is $1,000 or more and the normal expected life of
which is one year or more (Sections 216.011 and 273.02, Florida Statutes).

Contflict of Interest — Must disclose in writing any potential conflict of interest in accordance with
applicable federal and/or state laws or policies.

Disbursement - Payment made in cash, by check, or via other electronic means.

Data Universal Numbering System (DUNS) - Nine-digit number issued by the Dun and Bradstreet
Company. This company provides business information for credit, marketing, and purchasing
decisions. The federal government’s Office of Management & Budget has adopted the use of the
DUNS numbers (unique entity identifier), for registering with the System for Award Management
(SAM). A non-federal entity is required to have a DUNS number (unique entity identifier), and
registered with SAM, in order to apply for, receive, and report on a federal award.

Equipment — A material item of a non-expendable nature, such as a built-in facility, a movable or
fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments),
instructional skill-training device, or a set of small articles whose parts are replaceable or repairable,
the whole retaining its identity and utility over a period of time which is characteristic for items of its
class, with a useful life of more than one year.

Mandatory Disclosure — Must disclose, in a timely manner, in writing all violations of criminal law
involving fraud, bribery or gratuity violations potentially affecting the project award.

Monitoring — Actions, activities, and practices used by the Florida Department of Education to
determine that funds are used and programs are operated in accordance with applicable federal and
state statutes, rules, and regulations.

More Restrictive Conditions - Special requirements or restrictions imposed on a project recipient as
a condition of project approval by the Florida Department of Education.

Obligations - The amounts for orders placed, contracts awarded, services received, or for similar
transactions during the stipulated project period, which will require payment during the same or a
future period.

Private, Non-profit Organization - An agency, organization, or institution not under federal or
public supervision or control, which is owned by one or more corporations or associations whose net
earnings do not benefit and cannot lawfully benefit any private shareholder or entity.

Private, For-Profit Organization - An agency, organization, or institution not under federal or
public supervision or control, which is owned by one or more individuals, partnerships, corporations,
or associations whose net earnings do or can benefit any private shareholder or entity.

Project - The services, activities, or program that an entity agrees to provide for a specified period of
time using state or federal funds awarded to a project recipient.
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Project Application - An entity's request for a project award under state or federal education
programs administered by the Florida Department of Education.

Project Award - The approval of a project application as stated in the Project Award Notification
sent to project recipients that specifies the amount of funds awarded, the project period, and any
special requirements or restrictions to be imposed by the Florida Department of Education.

Project Period - The length of time for which a project has been authorized/awarded.

Project Recipient - The school district, a local education agency (LEA), colleges, universities,
public agency [including faith-based organizations (FBOs) and community-based organizations
(CBOs)], or non-public agency that has been awarded a project to provide services or activities
described in a project application approved by the Florida Department of Education.

Roll-Forward - Unobligated balances of an award or project that are allowed to be continued in
subsequent funding periods.

System for Award Management (SAM) - is the Official U.S. Government system that consolidated
the capabilities of CCR/FedReg, ORCA, and EPLS. There is NO fee to register for SAM. All
applicants must be registered in SAM before submitting an application for federal funding and
continue to maintain an active SAM registration with current information at all times during an active
award. A valid “unique entity identifier” will be required when applying with SAM (see Data
Universal Numbering System (DUNS) for more information regarding the “unique entity identifier”).
https://www.sam.gov/portal/SAM/#1

Supplies - All personal property (excluding equipment, intangible property, and debt instruments)
items of expendable nature that are consumed, worn out, or deteriorated in use or that lose their
identity through fabrication or incorporation into a different or more complex unit or substance.

Explanation of Grants Management Requirements

The following section elaborates on certain requirements included in legislation or regulations
referred to in the "General Assurances" section. This section also explains the broad requirements
that apply to federal program funds.

Accounts and Records

The recipient shall maintain all accounts, records, and other supporting documentation pertaining to
all costs incurred and revenues or other applicable credits acquired under each approved project for a
minimum of five years (see Section C, Fiscal and Program Accountability, Record Retention, for
additional information).

Allowable Costs

In accounting for and expending project/grant funds, a recipient and/or sub-recipient may only
charge expenditures to the project award if they are: (a) in payment of obligations incurred during the
approved project period; (b) in conformance with the approved project; (c) in compliance with all
applicable statutes and regulatory provisions; (d) costs that are allocable to a particular cost
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objective; (e) spent only for reasonable and necessary costs of the program; and (f) not used for
general expenses required to carry out other responsibilities of the recipient and/or sub-recipient. All
recipients must have written procedures for determining allowability in accordance with Subpart E —
Cost Principles of 2 CFR Part 200 and the terms and conditions of the project award.

Amendments

Unless otherwise stated, all project recipients shall use the project amendment requirements and
procedures described in the Project Application and Amendment Procedures for Federal and State
Programs administered by the Florida Department of Education (Green Book), Section B, Project
Amendments.

Audits

This part is applicable for all non-Federal entities as defined in 2 CFR §200, Subpart F.

1. In the event that the recipient expends $750,000 or more in federal awards in its fiscal year,
the recipient must have a single or program-specific audit conducted in accordance with the
provisions of 2 CFR §200, Subpart F. In determining the federal awards expended in its
fiscal year, the recipient shall consider all sources of federal awards, including federal
resources received from the Department. The determination of amounts of federal awards
expended should be in accordance with the guidelines established by 2 CFR §200, Subpart F.
An audit of the recipient conducted by the Auditor General in accordance with the provisions
of 2 CFR §200, Subpart F, will meet the requirements of this part.

2. In connection with the audit requirements, the recipient shall also fulfill the requirements
relative to auditee responsibilities as provided in 2 CFR §200.508.

3. If the recipient expends less than $750,000 in federal awards in its fiscal year, an audit
conducted in accordance with the provisions of 2 CFR §200, Subpart F, is not required. In
the event that the recipient expends less than $750,000 in federal awards in its fiscal year and
elects to have an audit conducted in accordance with the provisions of 2 CFR §200, Subpart
F, the cost of the audit must be paid from non-federal resources (i.e., the cost of such an audit
must be paid from recipient resources obtained from non-federal entities).

Audits — State-Funded Programs

This part is applicable if the project recipient is a non-state entity as defined by Section 215.97(2),
Florida Statutes.

1. In the event that the project recipient expends a total amount of state financial assistance
equal to or in excess of $500,000 in any fiscal year, the recipient must have a state single or
project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes;
applicable rules of the Department of Financial Services; and Chapters 10.550 (local
governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the
Auditor General. In determining the state financial assistance expended in its fiscal year, the
recipient shall consider all sources of state financial assistance, including state financial
assistance received from the Department, other state agencies, and other non-state entities.
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State financial assistance does not include federal direct or pass-through awards and
resources received by a non-state entity for federal program matching requirements.

2. In connection with the audit requirements above, the project recipient shall ensure that the
audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes
submission of a financial reporting package as defined by Section 215.97(2), Florida Statutes,
and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit
organizations), Rules of the Auditor General.

3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal
year, an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, is not required. In the event that the recipient expends less than $500,000 in state
financial assistance in its fiscal year and elects to have an audit conducted in accordance with
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the
non-state entity’s resources (i.e., the cost of such an audit must be paid from the project
recipient’s resources obtained from non-state entities).

Pursuant to Section 215.97(8), Florida Statutes, state agencies may conduct or arrange for audits of
state financial assistance that are in addition to audits conducted in accordance with Section 215.97,
Florida Statutes. In such an event, the state awarding agency must arrange for funding the full cost
of such additional audits.

Reports to be Submitted

Copies of reporting packages for audits conducted in accordance with 2 CFR §200, Subpart F, shall
be submitted, as required by 2 CFR §200.512(d), by or on behalf of the recipient directly to each of
the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL. 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e The Federal Audit Clearinghouse (FAC) in 2 CFR §200, Subpart F. requires the auditee
to electronically submit the data collection form described in §200.512(b) and the
reporting package described in §200.512(c) to FAC at:
https://harvester.census.gov/facides/(S(mgamohbpfj0hmyh1r45plpol))/account/login.asp
X

Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to
each of the following:
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e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL. 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e Auditor General’s Office
401 Pepper Building
111 West Madison Street
Tallahassee, FL 32399-1450

Copies of reports or management letter(s) shall be submitted by or on behalf of the recipient directly
to:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL. 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e In response to requests by a Federal agency, auditees must submit a copy of any
management letters issued by the auditor, 2 CFR §200.512(e).

Any reports, management letters, or other information required to be submitted to the Department
pursuant to this agreement shall be submitted timely in accordance with Florida Statutes, and
Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations),
Rules of the Auditor General, as applicable.

Recipients, when submitting financial reporting packages to the Department for audits completed in
accordance with 2 CFR §200, Subpart F, or Chapters 10.550 (local governmental entities) or 10.650
(non-profit and for-profit organizations), Rules of the Auditor General, should indicate the date that
the reporting package was delivered to the recipient in correspondence accompanying the reporting
package.

Davis-Bacon Act, as amended (40 U.S.C. 276a et seq.)

When required by federal program legislation, all construction contracts awarded by the recipients
and subrecipients of more than $2,000 shall include a provision for compliance with the Davis-Bacon
Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor (DOL) regulations (29 CFR
Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and
Assisted Construction”). Under this Act, contractors shall be required to pay wages to laborers and
mechanics at a rate not less than the minimum wages specified in a wage determination made by the
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Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a week.
The recipient shall place a copy of the current prevailing wage determination issued by the DOL in
each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage
determination. The recipient shall report all suspected or reported violations to the federal awarding
agency. DOL regulations, rules, and instructions concerning implementation of the Davis-Bacon Act
and other labor laws can be found at Title 29 CFR Parts 1, 3, 5, 6, and 7.

Debarment, Suspension, and Other Responsibility Matters

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and
implemented at 2 CFR Part 180, for prospective participants in primary covered transactions, as
defined in 2 CFR §§§180.120, 180.125 and 180.200, no contract shall be made to parties identified
on the General Services Administration’s Excluded Parties List System as excluded from Federal
Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689, “Debarment
and Suspension.” This list contains the names of parties debarred, suspended, or otherwise excluded
by agencies, and contractors declared ineligible under statutory or regulatory authority other than
E.O. 12549. Contractors with awards that exceed the small purchase threshold shall provide the
required certification regarding their exclusion status and that of their principal employees.

The federal government imposes this requirement in order to protect the public interest, and to ensure
that only responsible organizations and individuals do business with the government and receive and
spend government grant funds. Failure to adhere to these requirements may have serious
consequences — for example, disallowance of cost, termination of project, or debarment. To assure
that this requirement is met, there are four options for obtaining satisfaction that subgrantees and
contractors are not suspended, debarred, or disqualified. They are:

The applicant certifies that it and its principals:

e Are not presently debarred, suspended, proposed for debarment, and declared ineligible or
voluntarily excluded from covered transactions by any federal Department or agency.

e Have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or
contract under a public transaction; violation of federal or state antitrust statutes; commission of
embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false
statements; or receiving stolen property.

e Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in this certification.

e Have not within a three-year period preceding this application had one or more public
transactions (federal, state, or local) terminated for cause or default.

Where the applicant is unable to certify to any of the statements in this certification, he or she shall
attach an explanation to this application.

Drug-Free Workplace (Grantees Other Than Individual)
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As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR §§84.200 and
84.610, the applicant certifies that it will continue to provide a drug-free workplace by:

e Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition.

e Establishing, as required by 34 CFR §84.215, an ongoing drug-free awareness program to inform
employees about:

The dangers of drug abuse in the workplace.

The grantee’s policy of maintaining a drug-free workplace.

Any available drug counseling, rehabilitation, and employee assistance programs.

The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace.

O O O O

e Requiring that each employee engaged in the performance of the project is given a copy of this
statement.

¢ Notifying the employee in the statement that, as a condition of employment under the project, the
employee will:

o Abide by the terms of the statement.
o Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction.

e Notifying the agency in writing within 10 calendar days after receiving notice of an employee’s
conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR
§84.205(c)(2), from an employee or otherwise receiving actual notice of employee’s conviction.
Employers of convicted employees must provide notice, including position title to:

Director, Grants and Contracts Service

U.S. Department of Education

400 Maryland Avenue, S.W. [Room 3124, GSA — Regional Office Building
No. 3]

Washington, D.C. 20202-4571

(Notice shall include the identification number([s] of each affected grant).

e Taking one of the following actions, as stated in 34 CFR §84.225(b), within 30 calendar days of
receiving the required notice with respect to any employee who is convicted of a violation of a
criminal drug statute in the workplace.

o Taking appropriate personnel action against such an employee, up to and including
termination consistent with the requirements of the Rehabilitation Act of 1973, as
amended.

o Requiring such employee to participate satisfactorily in drug abuse assistance or
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rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency.

Making a good-faith effort to maintain a drug-free workplace through implementation of
requirements stated above.

DUNS Number - Data Universal Numbering System

The federal government requires organizations to provide a DUNS number (unique entity identifier),
and register with the System for Award Management (SAM), as part of their grant applications and
proposals. The DUNS number (unique entity identifier), is a nine-digit number issued by the Dun
and Bradstreet Company. This company provides business information for credit, marketing, and
purchasing decisions. Some entities will also have what is known as “DUNS + 4,” which is used to
identify specific units within a larger entity.

Registering for a DUNS number (unique entity identifier), is free of charge with no obligation to
purchase any products from the Dun and Bradstreet Company. An authorizing official of the
organization should request the number. Generally, it only takes a day to obtain a DUNS number by
phone (1-866-705-5711), while applications through the Dun and Bradstreet website can take up to
30 days.

All recipients and sub-recipients funded with federal funds must obtain a DUNS number (unique
entity identifier), and register with SAM prior to applying/receiving a Project Award.

EDGAR - Education Department General Administrative Regulations

The federal grant administrative regulations for education (Title 34 CFR Parts 75, 76, 77, 79, 81, 82,
84, 86, 97, 98, and 99), was revised on December 26, 2014, with the implementation of the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
(Uniform Grants Guidance), and delete 34 CFR Parts 74, 80, and 85 (Part 85 changed to 2 CFR Part
180) and included the deleted regulations into the Uniform Grants Guidance. Both administrative
regulations (EDGAR and Uniform Grants Guidance), apply to all federal projects/awards.

General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement)
Equity for Students, Teachers, and Other Program Beneficiaries

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote
educational excellence by ensuring equal opportunities to participate for all eligible students,
teachers, and other program beneficiaries in proposed projects, and to promote the ability of such
students, teachers, and beneficiaries to meet high standards. Further, when designing their projects,
grant applicants must address the special needs and equity concerns that might affect the ability of
students, teachers, and other program beneficiaries to participate fully in the proposed project.

Program staff within the granting institution must ensure that information required by Section 427 of
GEPA is included in each application that the Department funds. (There may be a few cases, such as
research grants, in which Section 427 may not be applicable because the projects do not have
individual project beneficiaries. Contact the Government Printing Office staff should you believe a
situation of this kind exists.) In addition, all application packages for discretionary grants and
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cooperative agreements must include the "Notice To All Applicants"(attached) that explains the
requirements of Section 427.

The statute highlights six types of barriers that can impede equitable access or participation:
gender, race, national origin, color, disability, and age. Based on local circumstances, the
applicant can determine whether these or other barriers may prevent participants from access and
participation in the federally assisted project, and how the applicant would overcome these barriers.

These descriptions may be provided in a single narrative or, if appropriate, may be described in
connection with other related topics in the application. Applicants should be asked to state in the
table of contents where this requirement is met.

Department program staff members are responsible for screening each application to ensure that the
requirements of this section are met before making an award. If this condition is not met, after the
application has been selected for funding the program staff should contact the applicant to find out
why this information is missing. Documentation must be in the project file indicating that this review
was completed before the award was made. If an oversight occurred, the program staff may give
the applicant another opportunity to satisfy this requirement, but must receive the missing
information before making the award, 34 CFR §75.231.

All applicants for new awards must satisfy this provision to receive funding. Those seeking
continuation awards do not need to submit information beyond the descriptions included in their
original applications.

Gun Possession

As required by Title XIV, Part F, and Section 14601 (Gun-Free Schools Act of 1994) of the
Improving America’s Schools Act:

e The applicant certifies that in compliance with Section 1006.13(3) (a), Florida Statutes, any
student who is determined to have brought a firearm, as defined in 18 U.S.C. s. 921, to school,
any school function, or on any school-sponsored transportation will be expelled, with or without
continuing educational services, from the student’s regular school for a period of no less than one
full year, and referred to the criminal justice or juvenile justice system.

e School boards may assign the student to a disciplinary program or second-chance school for the
purpose of continuing educational services during the period of expulsion.

e Superintendents may consider the one-year expulsion requirement on a case-by-case basis and
request that the school board modify the requirement if determined to be in the best interest of the
student and the school system.

Indirect Cost and Administrative Fees

School District - The Department has been given authority by the U. S. Department of Education to
negotiate indirect cost proposals and to approve indirect cost rates for school districts. School
districts are required to develop an indirect cost proposal and, if they fail to do so, they will not be
allowed to recover any indirect costs. Amounts from zero to the maximum negotiated rate may be
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approved for a program or project by the Department of Education’s Comptroller. Indirect costs
shall only apply to federal projects.

State Agencies, Local Governments, Indian Tribal Governments, Universities, Colleges and all
Non-Governmental Agencies - The Department will allow state universities, state colleges, private
colleges and universities, and non-governmental agencies to charge an indirect cost (administrative
and/or overhead) up to eight percent or the agency’s restricted rate approved by the appropriate
cognizant agency, whichever is lower. This rate may be charged on the total direct costs disbursed
less the amounts of subcontracts in excess of $25,000, stipends, tuition and related fees, and items of
equipment, alterations, renovations, and flow-through funds (“pass through” to another entity) on
projects issued by the Department. This rate is intended to be all-inclusive of typical administrative
and overhead costs, including but not limited to, rental of office space, bookkeeping and accounting
services, and utilities. In the alternative, the Department will approve an indirect cost rate of eight
percent plus the direct charges for typical administrative and overhead costs such as office space
rental when such costs can be directly and appropriately allocated to the program. To recover indirect
costs above eight percent, agencies other than school districts must furnish to the DOE’s
Comptroller’s Office a copy of their current negotiated restricted indirect cost plan that has been
approved by the appropriate cognizant agency. Amounts from eight percent to the maximum
negotiated rate may be approved for a program or project by the Department’s Comptroller. For
agencies that may have indirect cost in excess of the eight percent limit may not charge directly, use
to satisfy matching or cost sharing requirements, or charge to another federal award. Indirect costs
shall only apply to federal projects.

Restrictions on Funds for Administration

Restrictions on the amount or percentage that can be charged to a project's administration (which
includes indirect cost) will be reflected in the RFP or RFA and/or in the approved Project Award
notification or amendment, where applicable.

Administrative Fee for Non-Federal Funds

An administrative fee may be approved by the Department for non-federal projects not to exceed five
percent of the total cost of the project.

Interest Income

Based on Section 216.181(16) (b), Florida Statutes, and 2 CFR Part §200.305 (9), project/grant
recipients shall remit on an annual basis all interest earned on cash advanced by the Department.

Lobbying

In accordance with Section 216.347, Florida Statutes, the disbursement of grants and aids
appropriations for lobbying is prohibited. The Department may not authorize or make any
disbursement of grants and aids appropriations pursuant to a contract or grant to any person or
organization unless the terms of the grant or contract prohibit the expenditure of funds for the
purpose of lobbying the Legislature, the judicial branch, or a state agency. The provisions of this
section are supplemental to the provisions of Section 11.062, Florida Statutes, and any other law
prohibiting the use of state funds for lobbying purposes.
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As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CFR Part 82, for
persons entering into a grant or cooperative agreement over $100,000, as defined in 34 CFR
§§82.105 and 82.110, the applicant certifies that:

e No federally appropriated funds have been paid or will be paid by or on behalf of the undersigned
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the making of any federal grant; the entering into of any cooperative
agreement; and the extension, continuation, renewal, amendment, or modification of any federal
grant or cooperative agreement.

e If any funds other than federally appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal grant or cooperative agreement, the undersigned shall complete and
submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

e The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, contracts under
grants, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.

Monitoring

In addition to reviews of audits conducted in accordance with 2 CFR §200, Subpart F, and Section
215.97, Florida Statutes, monitoring procedures may include, but not be limited to, on-site visits by
Department staff, limited scope audits, and/or other procedures. By entering into this agreement
(Project/Grant), the recipient agrees to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the Department. In the event the Department
determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply
with any additional instructions provided by Department staff to the recipient regarding such audit.
The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or
audits deemed necessary by the Chief Financial Officer or Auditor General.

More Restrictive Conditions
Project recipients found to be in noncompliance with program and/or fund source requirements or
determined to be “high risk” shall be subject to the imposition of more restrictive conditions. (See

Section G, Conditions for the Approval of Project Applications and Project Amendments, or the
Termination of a Project for additional information.)

Obligations by Project Recipients

Obligations will be considered to have been incurred by project recipients on the basis of
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documentary evidence of binding commitments for the acquisition of goods or property or for the
performance of work, except that funds for personal services, for services performed by public
utilities, for travel, and for the rental of facilities shall be considered to have been obligated at the
time such services were rendered, such travel was performed, and/or when facilities are used.

Ownership of Products—Intellectual Property
The ownership of products resulting from a project, which are subject to intellectual property rights,

shall remain with the Department unless such ownership is explicitly waived. The following terms
and conditions apply to all grants and project recipients, unless explicitly waived:

With respect to all products created by the grantee for this project, said materials will be the
property of the Department.

e To the extent that any product constitutes a “work” within the meaning of U.S. copyright laws,
17 U.S.C.S. 101, et seq., it shall be a “work for hire.” In the event that a court of competent
jurisdiction determines that a product or material is not a work for hire as a matter of law, the
contractor shall assign and convey to the Department all right, title, and interest in the product or
material and require its employees and subcontractors to do the same.

e The grantee agrees that its employees will not assert any ownership of the product produced
under the project. The grantee shall be responsible for acquiring necessary releases or
establishing appropriate contract provisions in its dealings with employees and subcontractors in
order to secure the Department’s rights.

e Any claim by the grantee of ownership of pre-existing copyrights should be explicitly stated in
the project documentation.

e The grantee agrees that if it hires any third party to perform any work on the project, the work
shall be on a “work for hire” basis and shall not in any way infringe upon the Department’s
ownership of the product.

e The grantee agrees not to convey any rights in the product to a third party.

e If the grantee hires a third party to perform any work that involves the use of pre-existing
intellectual content owned by the third party, the third party shall expressly assert its ownership
of the content and shall grant the grantee and the Department the non-exclusive license to use the
product.

e A licensing agreement or other agreement regarding the use of intellectual property developed
under the project may be developed between the Department and grantee in order to further the
use of the products in the educational community.

Participation of Private School Students and Staff in Federal Grants
Students and staff of nonpublic schools shall be given an opportunity for equitable participation in

activities or services conducted by school districts using federal funds. Appropriate personnel must
be aware of, and consult, program-specific guidelines discussed in the applicable program statute,
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regulations, and guidance documents.

Personnel Costs — Time Distribution

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are
allowable to the extent that they satisfy both the Department’s requirements and the specific
requirements of 2 CFR §200.430, and will be based on payrolls documented in accordance with
generally accepted practices of the local educational agency (LEA) and approved by a responsible
official(s) of the LEA.

When employees work solely on a single federal award or cost objective, charges for their salaries
and wages must be supported by personnel activity reports (PARs), which are periodic certifications
(at least semi-annually) that the employees worked solely on that program for the period covered by
the certification. These certifications must be signed by the employee or a supervisory official
having firsthand knowledge of the work performed by the employee.

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a
federal project and a non-federal project, an indirect cost activity and a direct cost activity, two or
more indirect activities which are allocated using different allocation bases, or an unallowable
activity and a direct or indirect cost activity), the distribution of their salaries or wages will be
supported by personnel activity reports or equivalent documents that meet the following standards:

e Reflect an after-the-fact distribution of the actual activity of each employee
e Account for the total activity for which each employee is compensated

e Prepared at least monthly and must coincide with one or more pay periods
e Signed and dated by the employee

The U.S. Department of Education has approved for use in Florida a substitute system for allocating
salaries to federal projects. As part of this substitute system, the Personnel Activity Reporting System
(PARS) may be implemented by school districts so long as it is implemented in accordance with the
Department’s approved substitute system. This document is available upon request from the
Department’s Bureau of Contracts, Grants, and Procurement Management Services. When school
districts choose to use the substitute system, no variations are allowed without specific written
authorization from the Department. School districts choosing not to use the approved substitute
system must implement a system that meets all of the requirements of both the Department and 2
CFR §200.430. School districts choosing to use the Department’s substitute system must furnish to
DOE’s Comptroller’s Office the district’s policies and procedures, which specify the reporting
months, as well as the actual time reporting instrument for approval. For each district given
authorization to adopt a substitute system, a written approval/agreement will be in effect for the
duration of the district’s participation in the substitute system or until such time as the requirements
change for the Department.

Note: This does not authorize school districts to consolidate administrative funds except as
otherwise stated in the project award notification or to use “teams” as a basis for allocating personnel
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cost. These methods apply only to the Department.
Project Effective Dates

For federal programs, funds shall be obligated no earlier than the date the project application was
received by the Department and determined to be in substantially approvable form or the effective
date of the federal grant award, whichever is later.

For state programs, funds shall be obligated no earlier than the effective date of the legislative
appropriation, usually July 1.

All Project Award Notifications reflect the beginning and ending dates of the project period and the
date for submission of the final expenditure report. All conditions stated in the award notification are
considered binding on the project recipient.

Property

Property purchased, in whole or in part, with federal funds shall be used for the purpose of that
federal program and accounted for in accordance with applicable federal and state statutes, rules, and
regulations, as follows.

Disposition of Equipment - Based on Section 273.055, Florida Statutes, and Rules 691-72.002, and
691-73.005, Florida Administrative Code, when original or replacement equipment acquired under a
grant or sub-grant is no longer needed for the original project or program or for other activities
currently or previously supported by a federal agency, disposition of the equipment will be made as
follows:

e [tems of equipment with an acquisition cost of less than $1,000 may be retained, sold, or
otherwise disposed of with no further obligation to the awarding agency. Income received from
these sales will not be reported to the Department.

e [tems of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or
more may be retained or sold and the awarding agency shall have a right to an amount calculated
by multiplying the current market value or proceeds from sale by the awarding agency's share of
the equipment.

e In cases where a grantee or sub-grantee fails to take appropriate disposition actions, the awarding
agency may direct the grantee or sub-grantee to take excess and disposition actions.

The Department’s policy concerning proceeds received from the sale of property with a current per
unit fair market value of $1,000 through $5,000 is the net amount received from such sales will
remain at the sub-grantee level to be used in the same ongoing program. Funds from such sales will
be treated as other program income in the same ongoing program(s). This type of income must be
amended into a current year's project in which the sale occurred. It should then be reported on line
11 of the Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the
fiscal year in which the sale(s) occurred. This identification of income is necessary to meet reporting
requirements of the United States Department of Education. Complete documentation for this type
of income and expenditures must be maintained for monitoring and auditing purposes. Income from
the sale of this type of property should be recorded in the agency's special revenue account as other
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income and identified as such for the federal cash advance reconciliation at the end of each fiscal
year. If the agency is no longer receiving funds for the particular project or program, the income
from such equipment sales will be returned to the Department to be forwarded to the United States
Department of Education.! Equipment that was initially purchased with federal funds with a current
per-unit fair market value in excess of $5,000, must be processed in accordance with 2 CFR
§200.313( e)(2), with the assistance and written approval of the Department.

Disposition of Real Property - Disposition of real property will be handled on an individual basis.
The local educational agency will also coordinate real property dispositions with the program
coordinator responsible for the particular project or program from which the real property was
purchased. Property purchased entirely with state funds shall meet the minimum requirements of the
Auditor General as defined in the County and District Tangible Personal Property publication in
addition to local procedures. (See Section F, Program Income, Interest Income, and the Disposition
of Equipment, for additional information.)?

Inventory of Property — All project recipients must ensure that a complete physical inventory of all
property is taken at least once each fiscal year. Chapter 691-72.006, Florida Administrative Code.

Protected Prayer in Public Elementary and Secondary Schools

As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as
amended by the No Child Left Behind Act of 2001, school districts and other local education
agencies must certify annually that they have no policy that prevents or otherwise denies
participation in constitutionally protected prayer in public elementary and secondary schools.

Purchasing

All recipients and subrecipients must have documented procurement policies and procedures that
meet the minimum requirements of federal and state statutes, rules, and regulations. Under the
Uniform Administrative Requirements, the procurement standards are located at 2 CFR §§200.317 —
200.326.

Reporting Requirements—Financial Disbursements

Federal project recipients on cash advance are required to report disbursements using the Cash
Advance and Reporting of Disbursements System (CARDS)? and by submitting a Project Budget
Summary and Disbursement Report (DOE 399, DOE 499, or DOE 599) annually for each active
project. These reports must be received in the DOE’s Comptroller’s Office by the 20th of the month
succeeding the final month in which the disbursements were made. Failure to submit these reports in
a timely manner may result in a decrease or delay in the monthly cash advance or loss of funds.
Other federal project recipients are required to report in accordance with instructions stated in the
Project Award Notification. State project recipients shall submit reports as required by the
Department. Audit reports shall be sent in accordance with Section 215.97, Florida Statutes, to:

! Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with
project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer
the ownership records of the equipment/property to the Department or its designee, will be taken.

2 Tbid

3 CARDS Cash Advance and Reporting of Disbursements System), is scheduled to be replaced with FLAGS (FLA
Grants System). When replaced, all references to CARDS will be FLAGS.
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Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building

325 W. Gaines Street

Tallahassee, FL. 32399-0400

Retention and Access to Records

Requirements related to retention and access to project/grant records, are determined by federal and
state laws, rules, and regulations. Federal regulation 2 CFR §200.333, addresses the retention
requirements for records that applies to all financial and programmatic records, supporting
documents, statistical records, and all other non-Federal entity records pertinent to a Federal or
Project award. If any litigation, claim, or audit is started before the expiration date of the retention
period, the records must be maintained until all ligation, claims, or audit findings involving the
records have been resolved and final action taken.

In Florida, the General Records Schedule GSI1-SL for State and Local Government Agencies
(available at http://dos.myflorida.com/library-archives/records-management/general-records-
schedules/ ) includes the following requirements related to grant files for recipients:

This record series documents activities relating to grant-funded projects conducted by the
grant recipient, including the application process and the receipt and expenditure of grant
funds. These files may include, but are not limited to, grant applications; contracts;
agreements; grant status, narrative, and financial reports; and supporting documentation.
Project completion has not occurred until all reporting requirements are satisfied and final
payments have been received.

The length of retention for these records in Florida is five years after the completion of the project
provided applicable audits have been released.

Access to records of the grantee and subgrantees and the expiration of the right of access is found at
2 CFR §200.336 (a) (c), which states:

(a) Records of non-Federal entities. The Federal awarding agency, Inspectors General, the
Comptroller General of the United States, and the pass-through entity, or any of their
authorized representatives, including but not limited to the, Florida Department of Education,
Florida Department of Financial Services, and the Auditor General of the State of Florida,
must have the right of access to any documents, papers, or other records of non-Federal entity
which are pertinent to the Federal award, in order to make audits, examinations, excerpts, and
transcripts. The right also includes timely and reasonable access to the non-Federal entity’s
personnel for the purpose of interview and discussion related to such documents.

(c) Expiration of right of access. The rights of access in this section are not limited to
the required retention period but last as long as the records are retained.

Single Audit Act

e [farecipient expends state financial assistance equal to or in excess of $500,000 in a fiscal year,
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that recipient is subject to the requirements of the Florida Single Audit Act (see Resources).

e If the recipient expends federal financial assistance equal to or in excess of $750,000 in a fiscal
year, the recipient is subject to the requirements of the Federal Single Audit Act.

Projects/Grants awarded by the Florida Department of Education to subrecipients will be
subject to audits and/or monitoring by the Department.

Supplement, Not Supplant

In accordance with program-specific authorizing laws and regulations implementing those laws,
federal funds must generally be used to increase, to the extent practical, the level of nonfederal funds
that would be available in the absence of federal funds, and in no case to replace these nonfederal
funds.

The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of
Defense Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other
documents describing projects or programs funded in whole or in part with federal money, all
grantees receiving federal funds, including but not limited to state and local governments,
shall clearly state (1) the percentage of the total cost of the program or project which will be
financed with federal money, (2) the dollar amount of federal funds for the project or
program, and (3) the percentage and dollar amount of the total costs of the project or program
that will be funded by non-governmental sources.

Travel

All travel performed in connection with approved project activities must be in compliance with the
current Section 112.061, Florida Statutes, which covers per diem allowance and travel expenses. The
Florida Department of Education’s Travel Manual is available at:
http://www.fldoe.org/core/fileparse.php/5625/urlt/0076987-travelmanual.pdf .

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School
Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority
allowing specified entities to establish travel reimbursement rates other than those established by
Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance
with the statute, and include with the project application a copy of the applicable document, e.g.,
ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.

Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards

The Uniform Grants Guidance or UGG (2 CFR Part 200), went into effect on December 26, 2014,
which consolidated previous requirements from OMB Circulars A-21, A-87, A-89, A-102, and A-
110, A-122, A-133 into a uniform set of rules.. The focus for the change, from the Office of
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Management and Budget (OMB) is streamlining the Federal government’s guidance on

Administrative Requirements, Cost Principles, and Audit Requirements for Federal awards. These
regulations are required for all federally funded projects/programs.
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Florida Department of Education Project Application

DOE USE ONLY
A) Program Name: (Date Received)
TAPS NUMBER:
B) Name and Physical/Facility Address of Eligible Applicant: Project Number (DOE Assigned):
C)  Total Funds Requested: D) Applicant Contact & Business Information
Program Contacts' Name: Fiscal Contacts' Name:
Email Address: Email Address:
DOE USE ONLY Telephone Number: Telephone Number:
Total Approved Project:
Mailing Address(If different from Physical/Facility |UEI number:
Address):
dhdgd FEIN number:
CERTIFICATION

As the official who is authorized to legally bind the agency/organization, I do hereby certify to the best of my knowledge and belief that all the information
and attachments submitted in this application are true, complete and accurate, for the purposes, and objectives, set forth in the RFA or RFP and are
consistent with the statement of general assurances and specific programmatic assurances for this project. I am aware that any false, fictitious or fraudulent
information or the omission of any material fact may subject me to criminal, or administrative penalties for the false statement, false claims or otherwise.
Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and
maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project. All records necessary to
substantiate these requirements will be available for review by appropriate state and federal staff. I further certify that all expenditures will be obligated on
or after the effective date and prior to the termination date of the project. Disbursements will be reported only as appropriate to this project, and will not be
used for matching funds on this or any special project, where prohibited.

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this
application.

E) Signature of Agency Head

Printed Name of Agency Head Title of Agency Head Date Signed

% FLORIDA DEPARTMENT OF
DOE 100A "EDUCATION

Revised March 2025 fidoe.ong




Instructions for Completion of DOE 100A
A. If not pre-populated, enter name and TAPS number of the program for which funds are requested.
B. Enter name and mailing address of eligible applicant. The applicant is the public or non-public entity receiving funds to carry out the
purpose of the project.
C. Enter the total amount of funds requested for this project.
D. Enter requested information for the applicant’s program and fiscal contact person(s). These individuals are the people responsible for
responding to all questions, programmatic or budgetary regarding information included in this application. The Unique Entity Identifier (UEI),
requirements are explained on page A-2 of the Green Book. The Applicant name must match the name associated with their UEI registration. The
Physical/Facility address and Federal Employer Identification Number/Tax Identification Number (FEIN/FEID or TIN) (also known as)
Employer Identification Number (EIN) are collected for department reporting.
E. The original signature of the appropriate agency head is required. The agency head is the school district superintendent, university or
community college president, state agency commissioner or secretary, or the chairperson of the Board for other eligible applicants.
e Note: Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the
agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.
Attach the letter or documentation to the DOE 100A when the application is submitted.










Budget Narrative Form Instructions

A) Enter Name of Eligible Recipient/Fiscal Agent

B) Enter DOE Assigned Project Number

C) Enter TAPS Number

D) Ensure the Request Allocation Amount for Section E equals the DOE assigned Allocation.

(1) Function Code — For School Districts Only — Enter the Function Code, as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual, which best classifies the overall purpose or objective of the goods or services

(2) Object Code — Enter the Object Code which best classifies the goods or services budgeted. School Districts - Use the three-digit Object Code as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual ;
Colleges and Universities - Use the first three digits of the Object Codes listed in the Florida Accounting Information Resource Manual; Non-public entities — Use the Object Codes that are used in the respective entity’s/agency’s chart of accounts.

(3) Account Title and Narrative - Provide the Account Title that applies to the Object Code listed in (2) and a detailed Narrative that includes a description of each good or service budgeted and its purpose or use. For example:

Salaries — Describe the type(s) of position(s) requested and the major responsibilities/duties of each position(s). Use a separate line to describe each type of position.

Other Personal Services — Describe the type of service(s), its purpose or use, and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to

Administrative Costs - Provide the ﬁe}é;ﬂtage rate approved by the DOE as identified in the projects' RFA/RFP document.
Administrative Costs are capped as defined in the projects’ RFA/RFP, and must be tied to an administrative function.

The term ‘administration’, when used with respect to an eligible agency or eligible recipient, means activities necessary for the proper and efficient performance of the eligible agency or eligible recipient’s duties, including the supervision of such activities. Such|
term does not include curriculum development activities, personnel development, or research activities.

This rate is intended to be all-inclusive of typical administrative and overhead costs, including but not limited to, rental of office space, bookkeeping and accounting services, and utilities.
Administrative costs are costs that cannot be identified with any single program but are indispensable to conducting agency activities and to the organization's survival. The Florida Department of Education recognizes that allowable general and administrative
costs are essential and legitimate costs of provider agencies.

The administrative costs of the provider represent costs which are incurred for common or joint objectives in providing services. Such costs are distributed to all provider programs on an allocation basis; that is, a fair share of expenses is distributed to each
service program. G & A costs may include:

«Salaries and wages plus applicable fringe benefits for staff engaging in administrative duties;

«Audit costs;

Legal fees;

*Equipment associated with administrative tasks or positions;

«Office supplies, postage, communications, travel and other general office costs associated with administrative tasks;

*Maintenance and housekeeping costs incurred through salaries and wages plus fringe benefits or through a contract for the administrative offices;
*Facility costs, such as depreciation, rental of space, maintenance and repair, utilities, and property insurance if approved by FDOE;

«Liability insurance; and

*Any other cost associated with administrative activities or tasks.

If a project has an Administrative Cost cap and allows Indirect Costs, then the total combined Administrative Costs and Indirect Cost cannot equal more than the allowable Administrative Cost as they are considered shared costs.
For example: The project has a 5% administrative cost cap, but the eligible applicant has an Indirect Cost Rate of 6%, then the eligible applicant cannot claim more than the 5% Administrative Cost cap.

If a budget line includes both Direct Services and Administrative Costs, then a percentage with cost calculation must be provided identifying the budget lines Administrative Cost percentage.
For example: The budget line is for a Program Director with a Salary of % $51,000.00 who provides direct serivces 90% of the time, and Administrative Costs 10% of the time, then the budget line narrative should include the Administrative Cost percentage of
10% with cost calculation ($51,000.00 x 10% = $5,100.00).

(4) FTE - (Only applicable for items classified as Salaries and Other Personal Services (Refer to (2) Object Code.) Enter the total number of positions (as FTEs*) that will be supported with these funds. *Full-Time Equivalent (FTE based on the standard
workweek for the type of position) is the number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

(5) Amount - Enter the total amount budgeted for each line item.

(6) Percent Allocated — For each line item, enter the appropriate percentage that is allocated or applicable to this project (see examples tab).

Budget Amendment Narrative Section

(7) Percent Allocated — For each line item, enter the appropriate percentage that is allocated or applicable to this project (see Budget Page - Examples tab). If the Percent Allocated to This Project is less than 100% a narrative with cost breakout must be
provided in Section (4) Account Title and Narrative explaining the percent allocated.
For example: 50% Allocated: Rental of Space for Program Activities as outlined in the Budget Narrative. Rental Costs is $5,000 per year, however, two programs share the building so only $2,500.00 is allocated to this project. ($5,000.00 / 2 = $2,500.00)




8) Budget Narrative for Line Change - Provide a detailed Narrative explaining the changes that are occuring to the Budget Line. For example:
Salaries - changes in staff, number of hours dedicated to this Project, and/or services provided.
Travel - changes in number of personnel traveling, transportation services, and/or mileage.

9) FTE - If a line that has a FTE tied to the line and changes occur to the line then the FTE must be updated to align with the revisions.
10) Amount Increased/Decreased - When decreasing a line a minus must be placed in front of the amount being decreased. For example:

Decreasing a line in the amount of $1,000.00 should be input as -1,000.00.

DOE 101S- Instructions - Page 1 of 1
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(6) PERCENT ALLOCATED If the cost entered in (5) for each service/commodity listed in (3) is not the total cost of this service/commodity, enter the
appropriate percentage in (6) that is applicable to this project. If the cost entered in (5) for each service/commodity listed in (3) is the total cost for this
service/commodity and is applicable to this project, enter 100% in (6).

Example A
@ @ A @ &) ©
FTE % ALLOCATED to EXPLANATION
FUNCTION | OBJECT ACCOUNT TITLE & NARRATIVE POSITION AMOUNT this PROJECT
6200 110 Salaries - Provides for supervision of all project 2 $120,000 100% The total cost for the two positions
activities; specific areas for supervision/ listed in (5), a Supervisor and a
coordination are listed by position below. Coordinator (2.0 FTE), are charged
Supervisor/Grant Administration/National to this project. Therefore, the
Instructional Materials Accessibility Standards percent of the cost for Salaries and
Coordinator/Professional Development and Benefits allocated to this project is
Training 100%.
6200 210 Retirement (9.85%) $11,820 100%
6200 220 FICA (6.20%) $7,440 100%
6200 223 Medicare (1.45%) $1,740 100%
6200 231 /232 |Health / Life (11.90%) $14,280 100%
6200 240  [Worker's Comp. (1.26%) $1,512 100%
TOTAL $156,792
Example B
@ @ A “@ ® ©
FTE % ALLOCATED to EXPLANATION
FUNCTION | OBJECT ACCOUNT TITLE & NARRATIVE POSITION AMOUNT this PROJECT
7900 430 Utilities - Electricity, water and sewage charges $10,000 50% The total cost for utilities for the

for the facility where this project is housed.

facility where this project is housed
is $20,000 annually. However, this
project only occupies 50% of the
facility. Therefore, the percent of the
cost for Utilities allocated to this
project is 50%.




TOTAL|  $10,000
(6) PERCENT ALLOCATED (continued)
Example C
0} 2 A @ (&) ©
FTE % ALLOCATED to EXPLANATION
FUNCTION | OBJECT ACCOUNT TITLE & NARRATIVE POSITION AMOUNT this PROJECT
6300 331 In County Travel - Travel cost for staff to and $1,980 100% The mileage estimated for travel for
from agency headquarters to designated program district staff to and from the county
sites for the purpose of performing activities office to the program sites was
related to the administration and supervision of estimated to be 4,500 miles annually
project. @ $0.44/mile. Therefore, the
percent of the cost for In County
Travel allocated to this project is
TOTAL $1,980 100%.
Example D
0} 2 A @ (&) ©
FTE % ALLOCATED to EXPLANATION
FUNCTION | OBJECT ACCOUNT TITLE & NARRATIVE POSITION AMOUNT this PROJECT
NA for 350 Purchased Services - Contract with ABC $1,250 25% The total cost for the maintenance
Private Company for the repair/ maintenance of the office contract for this equipment is $5,000.
Entities equipment; one laser printer and copier. It has been determined that this
project only uses this equipment 25%
of the time. Therefore, the percent of
the cost for Purchased Services
allocated to this project is 25%.
TOTAL $1,250
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Project Performance Accountability Information, Instructions, and Forms

NOTE: The following pages are included in the RFA/P template and are to be completed by the applicant.

The Florida Department of Education has a standardized process for preparing proposals/applications for discretionary funds. This section of the RFA/P, Project Performance Accountability, is to assure
proper accountability and compliance with applicable state and federal requirements.

The Department’s project managers will:

e track each project’s performance based on the information provided and the stated criteria for successful performance

o verify the receipt of required deliverables prior to payment.

For projects funded via Cash Advance, the Department’s project managers will verify that the project activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative
and Performance Expectations, on a quarterly basis.

The Project Narrative/Scope of Work must include the specific tasks that the grantee is required to perform.

Deliverables must:

e be directly linked/related to a specific line item/cost item that in turn links to specific task(s)/activity(ies)/service(s)

e identify the minimum level of service to be performed

e be quantifiable, measureable, and verifiable. (how many, how often, duration). Effectiveness (a method demonstrating the success such as a scale goals to be attained is necessary) Evidence or proof that the
activity took place. Examples of deliverables: documents, manuals, training materials and other tangible product to be developed by the project; training & technical assistance and the method of provision,; number of
clients or individuals served, the method of providing the service and frequency. Criteria for acceptance will vary based on the services being provided. Specific criteria will need to be developed by the program office,
communicated to the provider, articulated in the deliverable form and will become part of the project award.

The applicant must complete the information related to the required tasks to be performed and timelines/due dates for the respective tasks/deliverables consistent with the provided instructions. Per
Chapter 215.971 F.S. financial consequences will be applied if the

subrecipient fails to perform the minimum level of services required by the agreement. Unit cost is not necessary for each item but can be used to establish a methodology for reduction in the event
minimum performance is not met.

Project Performance Accountability Form
Definitions

[ Scope of Work- The major tasks that the grantee is required to perform

Tasks- The specific activities performed to complete the Scope of Work

Deliverables- The products and/or services that directly relate to a task specified in the Scope of Work. Deliverables must be quantifiable, measurable, and verifiable
Evidence- The tangible proof

Due Date- Date for completion of tasks

Unit Cost- Dollar value of deliverables
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FLORIDA SAFE SCHOOLS CANINE GRANT PROGRAM RETURN ON INVESTMENT (ROI) FORM INSTRUCTIONS

The recipient is required to provide quarterly return on investment program activities reports to the Department of Education. Return on investment reports
should describe programmatic results that are consistent with the expected outcomes, tasks, objectives and deliverables detailed in the executed grant
agreement. Recipients shall provide these quarterly reports to the Department of Education within 30 days after the end of each quarter and thereafter until
notified that no further reports are necessary. Provide a photograph in JPEG or PNG format of each canine funded by this grant program.
Due Dates

e The first report is due at the end of the first full quarter following the date the Project Award Notification (DOE200) is signed.

e The last report is due 30 days after the last canine funded by this grant is retired or discharged from service.

Definitions

e Name- Name of each firearm detection canine.

e Age- Age of each canine during the reporting period.

e Breed- Record breed type or “mixed” for each canine during the reporting period.

o Assigned Handler- Name of each canine’s handler during the reporting period.

e Service Status- Record the following for each canine: “Active (A)”, “Retired (R)” or “Discharged (D)” during the reporting period.

e Times Deployed- Record the number of times each firearm detection canine was deployed to a school during the reporting period.

e Times Detected- Record the number of times each firearm detection canine has successfully alerted for the targeted item(s) during the reporting
period.

e Total Cost- Dollar value of costs for each canine during the reporting period.

e Unfunded Cost- Dollar value of costs not covered by this grant during the reporting period.

e Disposition- Provide reason and brief description of outcome for each firearm detection canine that is retired or discharged from service during the
reporting period. All proceeds from the sale of canines must be returned to the Florida Department of Education.
Humane euthanasia of canines is allowed on/y if recommended by a qualified veterinary health professional or animal control authority.

11
DOE 900D June 2025



FLORIDA SAFE SCHOOLS CANINE GRANT PROGRAM RETURN ON INVESTMENT (ROI) FORM

CANINE
NAME

AGE

BREED

ASSIGNED
HANDLER

SERVICE
STATUS*

# of TIMES
DEPLOYED

# of TIMES
DETECTED

TOTAL
COST

UNFUNDED
COST

DISPOSTITION*

Note: Add additional lines if necessary

12
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FLORIDA SAFE SCHOOLS CANINE GRANT PROGRAM RETURN ON INVESTMENT (ROI) FORM
Summary
Provide a description of results achieved by the project during the reporting period. Reports should summarize the results achieved by the project for the
preceding quarter and be cumulative for succeeding quarters. Although there may be some similarity between activity reports and deliverables submitted
to the Department as specified in the grant agreement for payment purposes, please note, that this return-on-investment report is separate and apart from
those requirements.

13
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Department of Financial Services

Division of Accounting and Auditing — Bureau of Auditing

FLORIDA SINGLE AUDIT ACT STATE PROJECT DETERMINATION CHECKLIST

Fillable form. Click in the applicable Word table cells (shaded areas) to enter the requested information.

Section 215.97(2), Florida Statutes (F.S.), defines a state program as a set of special purpose activities undertaken to
realize identifiable goals and objectives to achieve a state agency’s mission and legislative intent requiring
accountability for state resources. This statute defines a state project as a state program that provides state financial
assistance to a nonstate organization and that must be assigned a state project identifier in the Catalog of State
Financial Assistance (CSFA) (i.e., the CSFA number).

State agencies must use the Florida Single Audit Act State Project Determination Checklist (Checklist) to evaluate the
applicability of the Florida Single Audit Act (FSAA) to a state program and determine whether the program is a state
project. A state program or budget appropriation may include more than one special purpose activity with distinctly
different objectives. For each state program and distinct special purpose activity determined to be a state project
subject to the requirements of the FSAA, the state agency must request the assignment of a separate CSFA number by
the Department of Financial Services.

State Agency

Florida Department of Education Office of Safe Schools

Name of State Program Florida Safe Schools Canine Grant Program

State Program Authorizing Statute/State | Section 106 of the 2025 General Appropriations Act
Legislative Appropriation, Proviso Rule 6A-1.0020, Florida Administrative Code

Section 1006.21, Florida Statutes

Part A - State Program Resources

A state program may include more than one source of support, including federal financial assistance, matching funds,
and state resources. Answer the questions below to identify the state program resources. Each source of support must
be considered independently.

Yes

No

Enter “X” for all that apply.

X

1.

Is the state program supported by federal financial assistance as defined in section
215.97(2), F.S.? If yes, note the Catalog of Federal Domestic Assistance (CFDA)
number.

Is the state program supported by state matching resources, as defined by 2 CFR §200.29 and section 215.97(2),
F.S., to meet the matching requirements of a federal program?

Is the state program supported by state maintenance of effort (MOE) resources for a federal program?
MOE refers to the federal maintenance of effort or level of effort requirements as discussed in 2 CFR 200
§306 and Appendix XI, Section 3.1-G.

If yes, note the CFDA number (if different from above).

X

Is the state program supported by state resources other than state matching or state MOE?

If the answer to both Question 3 and Question 4 above are No, the state program is not a state project and should not
be included in the CSFA.

DFS-A2-PD
Rev. 11/18

Rule 691-5.005, F.A.C
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FLORIDA SINGLE AUDIT ACT STATE PROJECT DETERMINATION CHECKLIST

Part B - State Program Evaluation State
MOE Resources

If the answer to Question 3 above is Yes, analyze the state MOE resources using the following criteria:

Yes No Enter “X” for all that apply.

X A. Do federal regulations specify the requirements for the use of the state MOE resources, and are there no
additional state requirements?

X B.  Does the contract(s) contain sufficient language to identify the state MOE resources and the associated federal
program?

X C. Do the audit requirements of 2 CFR §200.501 apply to the state MOE resources, and does the contract(s)
stipulate that the state MOE resources should be tested in a 2 CFR §200.501 audit in accordance with federal
program requirements?

If the answers to Questions A through C above are all Yes, the state program is not a state project and should not be

included in the CSFA.

If any of the answers to Questions A through C above are No, the state program is a state project and must be assigned
a CSFA number.

Other State Resources

If the answer to Question 4 above is Yes, answer the following:

Yes | No

Enter “X” for all that apply.

X

Are any of the state resources provided to a nonstate organization?

If the answer is No, the state program is not a state project and should not be included in the CSFA. If the

answer is Yes, evaluate the state program using the following criteria:

Yes No Enter “X” for all that apply.

X A.  Does the state program establish programmatic objectives (e.g., legislative intent, programmatic outcomes or
goals, or purposes related to the agency’s mission) that must be met by the nonstate organization for it to
receive state resources?

X B.  Does the state program provide resources to enhance or support the operations or programs of a nonstate
organization?

X C. Does the state program provide resources to a nonstate organization for providing a program service (i.e., the
services provided by the organization are consistent with the programmatic objectives)?

X D. Does the state program contain specific laws, guidelines, or regulations regarding allowable program
expenditures?

If any of the answers to Questions A through D above is Yes, the state program is a state project and must be assigned
a CSFA number.

DFS-A2-PD
Rev. 11/18
Rule 691-5.005, F.A.C
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FLORIDA SINGLE AUDIT ACT STATE PROJECT DETERMINATION CHECKLIST

Part C - State Project Determination

Based on your analysis above and discussions with appropriate agency personnel, state your conclusion
regarding the state program.

Name of State Program

Florida Safe Schools Canine Grant Program

Enter “X” to indicate the State Project Determination. All signatures are required.

X A State Project

Not a State Project

Completed By (Program Personnel)

Name Kinisha Murphy Phone 850-245-5162
Title Program Specialist [V Email Kinisha.Murphy1@fldoe.org
Signature Kimisha Muwyahay Date 07/07/2025
Budget Office Review
(Applies only to Questions 1 through 4 in Part A — State Program Resources.)
Reviewer Phone
Title: Email
Signature Date
Finance and Accounting Review
(Applies only to Questions 3 and 4 in Part B — State Program Evaluation.)
Reviewer Phone
Title: Email
Signature Date
Office of Inspector General Receipt
Receiver Phone
Title Email
Signature Date

For questions regarding the evaluation of a state program or if it has been determined that the state program is a state project and has
not been assigned a CSFA number, contact your FSAA state agency liaison or the Department of Financial Services, Bureau of Auditing,

at FSAA@MyFloridaCFO.com or (850) 413-3060.

Email completed forms to the FSAA Coordinator at the Department of Financial Services, Bureau of Auditing
(FSAA@MyFloridaCFO.com).

Note: Rule Chapter 691-5, Florida Administrative Code (F.A.C.), State Financial Assistance, incorporates this form as well as the regulations cited
therein by reference in Rule 691-5.005, F.A.C. Rule 691-5.001, F.A.C., incorporates 2 CFR Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, including Subpart F - Audit Requirements, 2018 Edition, and its related Appendix XI,
Compliance Supplement, April 2017 and April 2018. The form and regulations can be accessed via the Department of Financial Services’ website at
https://apps.fldfs.com/fsaa/.

DFS-A2-PD
Rev. 11/18
Rule 691-5.005, F.A.C
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Department of Financial Services

Division of Accounting and Auditing — Bureau of Auditing

FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS - RECIPIENT/SUBRECIPIENT
VS. VENDOR DETERMINATION

Fillable form. Click in the applicable Word table cells (shaded areas) to enter the requested information.

State agencies must use the Florida Single Audit Act State Project Determination Checklist (Form DFS- A2-PD) to
evaluate the applicability of the Florida Single Audit Act (FSAA) to a state program (i.e., the program is a state project
as defined in section 215.97(2), Florida Statutes (F.S.)). If the state agency has not completed the required Form DFS-
A2-PD, complete it before beginning the recipient/subrecipient vs. vendor determination for the nonstate organization.

For each nonstate organization receiving state project resources, the state agencies, recipients, and subrecipients
disbursing such resources must complete this Florida Single Audit Act Checklist for Nonstate Organizations -
Recipient/Subrecipient vs. Vendor Determination (Checklist). Completion of this Checklist assists state agencies,
recipients, and subrecipients in evaluating the applicability of the FSAA to the nonstate organization and in determining
whether the nonstate organization is a recipient or subrecipient or a vendor.

When a recipient or subrecipient relationship is determined to exist, state agencies, recipients, and subrecipients must
include in the document that establishes the recipient or subrecipient relationship with the nonstate entity the
applicable audit requirements referenced in Audit Requirements for Awards of State and Federal Financial Assistance,
Form DFS-A2-CL, including Exhibit 1. State agency program personnel are responsible for notifying the state agency’s
finance and accounting office of awards to nonstate entities. Disbursements of state financial assistance to those
nonstate entities must be coded in the Florida Accounting and Information Resource (FLAIR) system as object code

7510.

Name of Nonstate Organization Florida School Districts. Schools in fiscally constrained counties as described in
Section 218.67(1), Florida Statutes are prioritized for funding. There are 29 fiscally
constrained counties per the Florida Department of Revenue.

Please see attached map and Allocation Schedule

Type of Nonstate Organization Local government in Florida - School Districts

Enter type as nonprofit, for-profit, or local government. If the nonstate organization is a local government, indicate the type of local government (e.g.,
municipality, county commission, constitutional officer, water management district).

Awarding Agency Florida Department of Education Office of Safe Schols
Title of State Project Florida Safe Schools Canine Grant Program
Catalog of State Financial Assistance
(CSFA) No.
Contract, Grant, or Agreement No. Project number is XXX-92490-6DK01.”XXX" is 3-digit Agency Code.
Please see Allocation Schedule
17
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FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS -
RECIPIENT/SUBRECIPIENT VS. VENDOR DETERMINATION

Part A - Relationship and Applicability of the FSAA

For each state project identified for inclusion in the CSFA, analyze the state agency’s relationship with
each nonstate organization receiving program resources to determine the applicability of the FSAA.

Yes | No

Enter “X” for all that apply.

X

1.

Is the nonstate organization a district school board; charter school; Florida College System institution or state
university as defined in section 1000.21, F.S.; a governmental body outside the state of Florida; or a federal
agency?

Is the relationship with the nonstate organization only to procure commodities (as defined in section
287.012(5), F.S.)?

Does the relationship with the nonstate organization consist of only federal resources, state matching resources,
or local matching resources for federal programs?

Does the relationship with the nonstate organization consist of only state maintenance of effort (MOE)
resources that meet all the following criteria (Questions A through C)? MOE refers to the federal
maintenance of effort or level of effort requirements as discussed in 2 CFR 200 §306 and Appendix XI,
Section 3.1-G.

A.  The federal regulation specifies the requirements for the use of the state MOE resources
and there are no additional state requirements?

B.  The contract(s) contains language to identify the state MOE resources and the associated federal
program?

C.  The audit requirements of 2 CFR 200 §501 apply to the state MOE resources and the contract(s)
stipulates that the resources must be tested in a 2 CFR §200.501 audit in accordance with federal
program requirements?

If any of the answers to Part A, Questions 1 through 4, above is Yes, the FSAA is not applicable to this nonstate
organization based on the state agency’s relationship with the nonstate organization. However, agency responsibilities
pursuant to section 215.971, F.S., and other guidelines for the management of contracts and agreements with the
nonstate organization should be further evaluated by completing the recipient/subrecipient vs. vendor relationship
analysis in Part B.

DFS-A2-NS
Rev. 11/18
Rule 691-5.006, F.A.C
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FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS -
RECIPIENT/SUBRECIPIENT VS. VENDOR DETERMINATION

Part B - Recipient/Subrecipient vs. Vendor Relationship Analysis

For each state project identified for inclusion in the CSFA, analyze each nonstate organization receiving program
resources to determine whether there is a recipient/subrecipient or vendor relationship.

Yes No Enter “X” for all that apply.

X . 1. Does state law or legislative appropriation, including proviso, direct the nonstate organization to carry out this
state project?

X 2. Is the nonstate organization required to provide matching resources not related to a federal program?

X 3. To receive state resources, is the nonstate organization required to comply with specified state project
requirements? (State project requirements include laws, rules, or guidelines specific to the state project such
as eligibility guidelines, specified types of jobs to be created, donation of specified assets, etc. Specified state
project requirements do not include procurement standards, general guidelines, or general laws and rules.)

X 4. Is the nonstate organization required to make state project decisions which the state agency would otherwise
make (e.g., determine eligibility, provide case management)?

X . 5. Is the nonstate organization’s performance measured against whether state project objectives are met (e.g.,
number of jobs to be created, number of patients to be seen, number of disadvantaged citizens to be
transported)? The nonstate organization’s performance measures may or may not be related to state
performance-based budgeting.

If any of the answers to Part B, Questions 1 through 5, above is Yes, there is a recipient/subrecipient relationship
and the state agency must comply with section 215.971, F.S., and other guidelines for the management of contracts
and agreements with the nonstate organization. Also, the nonstate organization is a nonstate entity subject to the
FSAA, unless the FSAA has been determined as not applicable in Part A above.

If all the answers to Part B, Questions 1 through 5, above are No, the nonstate organization is a vendor and is not
subject to the FSAA. Characteristics indicative of a procurement relationship between the state agency and a vendor
are when the nonstate organization: (a) provides the goods and services within normal business operations; (b) provides
similar goods or services to many different purchasers; (c) normally operates in a competitive environment; (d)
provides goods or services that are ancillary to the operation of the state project; and (e) is not subject to compliance
requirements of the state project as a result of the contract or agreement, though similar requirements may apply for
other reasons.

19
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FLORIDA SINGLE AUDIT ACT CHECKLIST FOR NONSTATE ORGANIZATIONS -
RECIPIENT/SUBRECIPIENT VS. VENDOR DETERMINATION

Part C - Conclusion

Based on analysis of the responses in Parts A and B above, and through discussions with state program
personnel, state your conclusion regarding the relationship with, and the applicability of the FSAA to, the
nonstate organization.

Name of Nonstate Organization Florida School Districts
See Allocation Schedule

Enter “X” to indicate the Recipient/Subrecipient vs. Vendor Relationship and Applicability of the FSAA.

X Recipient/Subrecipient: FSAA Applicable 00C Vendor: FSAA Not Applicable
Comments
Name Phone
Title Email
Signature v Date

For questions regarding the evaluation of a nonstate organization or if it has been determined that the nonstate organization is a
recipient or subrecipient subject to the FSAA and a CSFA number has not been assigned, contact your FSAA state agency liaison or the
Department of Financial Services, Bureau of Auditing, at FSAA@MyFloridaCFO.com or (850) 413-3060.

Note: Rule Chapter 691-5, Florida Administrative Code (F.A.C.), State Financial Assistance, incorporates this form as well as the regulations cited
therein by reference in Rule 691-5.006, F.A.C. Rule 691-5.001, F.A.C., incorporates 2 CFR Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, including Subpart F - Audit Requirements, 2018 Edition, and its related Appendix XI,
Compliance Supplement, April 2017 and April 2018. The form and regulations can be accessed via the Department of Financial Services’ website at
https://apps.fldfs.com/fsaa/.

Vendor/Subrecipient Determination Checklist for Federally Funded Contracts
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This checklist is a tool for the Department’s contract managers to use to evaluate the applicability of Title 2
Code of Federal Regulations (2 CFR) Part 200, Subpart F to non-federal entities. Non-federal entities is defined
by 2 CFR Part 200, Subpart A as a state, local government or non-profit organization.

Federal Awarding Agency: Florida Department of Education ALN No.

Title of Federal Program:

Name of Non-Federal Entity:

Type of Entity: Contract/Grant No.:

(Non-profit, State, Local government)
Contract Agreement Period:

Part A. Vendor/Subrecipient Evaluation

This checklist will assist in determining a provider’s/grantee’s status as either subrecipient or vendor. As a
subrecipient, a provider/grantee who expends federal awards would be subject to audit under the provisions of 2
CFR, Part 200, Subpart F. Payments received for goods or services provided as a vendor would not be

considered federal awards or financial assistance and are not subject to audit under the provisions of 2 CFR,
Part 200, Subpart F.

YES NO

[1 1) Does the Non-Federal entity determine who is eligible to receive Federal financial assistance?

[] 2) Does the Non-Federal entity have its performance measured against whether the objectives of the
Federal program are met (e.g., number of students to be seen etc.)?

[1 3) Does the Non-Federal entity have responsibility for programmatic decision making (e.g., making
decisions regarding eligibility etc.)?

[] 4) Does the Non-Federal entity have responsibility for adherence to applicable Federal program
compliance requirements (does DOE monitor the Non-federal entity for compliance)?

[J 5) Does the Non-Federal entity use the Federal funds to catry out its own program as compated to
providing goods or services for a program of the pass-through entity?

o o o od

Part B. Conclusion

Based on your analysis in Part A above, if any of the answers is yes, then there is a subrecipient relationship and the Non-

Federal entity is subject to 2 CFR, Part 200, Subpart F. Otherwise, the provider/grantee is a vendor and is not subject to 2
CFR, Part 200, Subpart F.

DETERMINATION: [] SUBRECIPIENT [0 VENDOR
Completed By:
Contract Manager’s Name/Title Contract Supervisor
Date: Telephone:
Comments:
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Division of Finance and Operation Requirements

In addition to adhering to the requirements in the Request for Application, eligible applicants must have a valid W-9 on
file with the Division of Financial Services to receive state or federal funds.

Agency Registrations
Depending on the funding source, agencies must complete registrations with the following entities:
State and Federal Funding
1. My Florida Market Place (MFMP)
e Website: My Florida Market Place
e For questions about submitting the application, contact the My Florida Market Place Customer

Service Desk at 1-866-352-3776 or visit the Vendor Information Portal.
2. W-9 Information

e Additional information can be found at the Florida Department of Financial Services Vendor
Management.

o For questions about submitting the W-9, contact the DFS Vendor Management Services Customer
Service Desk at (850) 413-5519 or email FLW9@myfloridacfo.com.

3. Sunbiz

e  Website: Sunbiz

o For questions about submitting the application, contact the Florida Department of State at (850)
245-6000.

e Note: Florida public government agencies are not required to register with Sunbiz. All other entities
must register with the Division of Corporations.

Federal Funding

In addition to the above registrations, agencies receiving federal funds must register in SAM.gov to receive a Unique
Entity Identifier.

1. SAM.gov
e  Website: SAM.gov
e For questions about submitting the application, contact the Florida Department of State at 1-866-
606-8220 or email JAEOutreach@gsa.gov.

Risk Analysis
1. DOE 610 Risk Analysis Form (Local and Charter Educational Agencies Only)

This form should be updated and emailed to FDOERiskAnalysis@fldoe.org in the following situations:

o A change in the management of the Superintendent or Chief Financial Officer.
o An update to the Green Book.
2. DOE 620 Risk Analysis Form

DOE 910 Page 22
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Form: DOE 620 Risk Analysis Form
For questions about submitting the form, email FDOERiskAnalysis@fldoe.org. Submit the signed
form and required attachments to the same email address.

3. FDOE General Assurances, Terms, and Conditions

DOE 910
Revised May 2022

Page two of section D in the FDOE General Assurances, Terms, and Conditions for Participating in
Federal and State Programs form should be submitted with the application. This form is located at
https://www.fldoe.org/core/fileparse.php/5625/urlt/0076977-secd.doc.

For questions about submitting General Assurances, contact Dwayne Gordon at
Dwayne.Gordon1@fldoe.org or Katrina Wilson at Katrina. Wilson@fldoe.org or call (850) 245-
9220.
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